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<lMnceMo> MuHobpHaykn Poccum ot 15.02.2012 N AM-147/07

(c u3m. ot 21.10.2014) JokyMeHT npepocTaBneH KoHcynbrauTlnroc
"O METOANYECKMX PEKOMEHAALMSX MO BHEAPEHMIO ... Hata coxparenns: 30.11.2015

MWHUCTEPCTBO OEPA30BAHUA U HAYKU POCCUUCKOW ®EQEPALINA

NMACbMO
ot 15 dheBpansa 2012 r. N Al-147/07

O METOOUYECKUX PEKOMEHOALIMAX
No BHEAPEHWUIO CUCTEM BEOEHUA XXYPHAINOB YCNEBAEMOCTU
B 9NEKTPOHHOM BUOE
Cnncok 3MeHSIOLLMX OKYMEHTOB
(c u3m., BHeceHHbIMM [uckmom MuHobpHayku Poccun
o1 21.10.2014 N AK-3358/08)

Bo ucnonHeHne peleHusa 3acepanus npesvaguyma Coseta npu [pesngeHte Poccuiickon ®egepaumm no
pa3BuTMO MHOpMaLMOHHOro obuiectsa B Poccuickon ®enepauun ot 30 gekabpst 2010 r. N A4-18040, pasgen I,
MwuHoGpHayku Poccun (ganee - MuH1cTepcTBo) paspaboTaHbl METOAMYECKUE PEKOMEHAALMN U eANHbIE MUHUMASIbHbIE
TpeboBaHNs K CUCTEMaM BEAEHUS XXYpPHAIOB YCMEBAEMOCTU y4YalUMXCA B SMEKTPOHHOM Buae B obpas3oBaTernbHbIX
yupexaeHuax Poccuinckon Gegepaumn.

YKa3aHHble MeTOAMYECKNE PEKOMEHAALNN N MUHUMAarbHbIe TpeboBaHKs cnocobCTBYOT hOPMUMPOBAHNIO YCIIOBUN
ansa peanusaummn ®egeparnbHbIX rocyaapCTBEHHbIX 06pa3oBaTerbHbIX CTaHAAPTOB HOBOrO MOKONEHUS (HavarnbHOro u
OCHOBHOro obuero obpasoBaHus) MO pPas3BUTMIO MHMOPMaLMOHHO-O0Opa3oBaTenbLHON cpedbl 0bpasoBaTerbHbIX
yupexaeHun (ganee - OY) B yactu:

dukcaummn xoga obpasoBaTenbHOro NpoLecca;

OTpaXXeHUs pe3ynbTaToB OCBOEHWNS] OCHOBHOW 0Opa3oBaTerbHON NporpaMmel;

BO3MOXHOCTM MCNONb30BaHNS AaHHbIX, POPMUPYEMBIX B Xo4e obpa3oBaTenbHOro npouecca Ans pelleHns 3agad
ynpaBneHus obpasoBaTenbHON OeATENbHOCTbIO;

B3aumopgevicteua OY ¢ opraHamu, OCyLLEeCTBSOWMMY ynpasneHne B cdhepe o6pa3oBaHms.

MeToguyeckne pekomeHgauum He orpaHuymsatoT OY B Bbibope MHEPOPMALMOHHBIX CUCTEM BEOEHUS KypHanoB
yCNeBaeMOoCTH yYaLLMXCs U B UCMOMb30BaHMN UX PaCLLUMPEHHbIX (PYHKLUNOHANbHBLIX BO3MOXHOCTEN. OTO obecneymBaeT
cobntogenne npae OY u pas3paboOTUMKOB Ha CaMOCTOATESNIbHLIN BbIOOP MH(OPMALMOHHBIX CUCTEM U Ha cBoboay
KOHKYpPEeHLMN B COOTBETCTBUM C OyHKTOM 8 cTaTthi 3 3akoHa Poccuiickon ®enepaumm ot 27 mnions 2006 r. N 149-03 "O6
UHopmaLmm, NHHPOPMALMOHHBIX TEXHONOMMUSAX 1 O 3almTe uHpopmaumn” n craten 15 3akoHa Poccuiickon ®epepauum
oT 26 utona 2006 r. N 135-®3 "O 3awmTe KOHKypeHuuun", a Takke cOo3faeT YCnoBus ANs AanbHenwero pasBuTus
TEXHOJOTUN.

B cooTtBetctBMM c 3akoHoMm Poccuiickon depepaumm oT 27 mong 2010 r. N 210-d3 "O6 opraHusauum
npefoCTaBNeHns roCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr', PacnopsbkeHusmn [lpasutensctBa Poccuinckon
®epepaumm ot 17 pekabps 2009 r. N_1993-p n ot 7 ceHtabpa 2010 r. N__1506-p npousBoguTCss nNepeBoA
rocygapCTBEHHbIX YCMYr B 9NEKTPOHHbIN BUA. MonHbIN nepeBo BCex 3annaHnpOBaHHbIX YCNYr JOMKEH 3aBepLunTbes K
1 auBaps 2014 roga.

MuHucTepcTBO obpallaeT BHMMaHWe, YTO ycnyra no NpefocTaBneHnio MHAOpMaLMn O TeKyLLen YyCrneBaeMoCTu
yyallerocs, BeOEHWIO JNIeKTPOHHOrO [HEBHMKA W 3MEKTPOHHOro JKypHarma YCneBaeMoOCTWM  OCYLUECTBMSETCS
obpasoBaTenbHbIMU YUYPEXAEHUSAMU NPU y4acTUM OpraHoB UCMONHUTENBHON BNacTn cybbekta Poccuckon degepaumm.

B pesynbTate npegoctaBneHns ykasaHHOW ycnyrn obydarwmecs U ux poauTenu (3aKoHHble NpeacTaBUTeni)
OOMKHbI MOMYYNTb AOCTYN K akTyanbHOW 1 AOCTOBEPHOW MHpOpMaLumn:

CBefleHNs 0 pe3ynbTaTax TEKYLLEro KOHTPOs ycrneBaemocTu obyyatoLerocs;

cBeOeHMs 0 pesynbTaTax MPOMEXYTOYHOM aTTecTaLmmn obyyatoLerocs;

cBedeHus 0 pesynbTaTax UTOroBOW atTectaumm oby4datoLlerocs;

CBe[eHMs O MOCELLIAEMOCTN YPOKOB (3aHATUN);

CcBedeHns O pacnucaHum YpoKoB (3aHAaTui);

cBefeHns 06 n3MeHeHMsAX, BHOCUMbIX B pacnmMcaHue ypokoB (3aHATUR);

copepxaHve obpasoBaTenbHOro npouecca C OMUMCaHWEM TeM YPOKOB (3aHSATWUIA), MaTepuana, U3y4eHHOro Ha
ypokKe (3aHATun), obLLero 1 UHAMBUAYanNbHOro 4OMAaLLHEro 3a4aHus.

YcnoBusa okasaHus rocygapCTBEHHON YCryrn cornacytotcs co ciarkei 15 3akoHa "O6 obpasoBaHuM", B KOTOPOK
OY npegnuceiBaeTCa OCYLLECTBNATb MHAMBUAYarbHbBIN yYeT pe3ynbTaToB OCBOEHMS obyyalLwmmMmca obpasoBaTenbHbIX
nporpamm, a Takke XxpaHeHue B apxmBax AaHHbIX 06 aTux pesynbratax Ha ByMaXHbIX U (M) ANEKTPOHHbIX HOCUTENSAX
(oyHKT 8) M obecneunTb poamTeENAM (3aKOHHbIM NPEACTaBUTENSAM) HECOBEPLLUEHHOMNETHUX 0by4aloLMXCA BO3MOXHOCTb
O3HaKOMIIEHMS C XOOOM M cofepXaHweM obpasoBaTenbHOro npouecca, a Takke C OueHKamu YcneBaeMoCTu
obyyarowmxca  (OyHKT 7). lMpu atom OY camoctoaTenbHO B BbIGOpe CUCTEMBbI OLEHOK, QOpMbl, Mnopsigka WU
NepruoanuYHOCTM NPOMEXYTOYHOM aTTecTauun obyyarowmnxcs (QyHKT 3).
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Takke, cornacHo OoanydkTy 16 nydkra 2 cTathy 32 ykasaHHoro 3akoHa K KomneTeHuun OY oTHocutcs

OCYLLECTBMNEHNE TEKYLLLEro KOHTPOSIA YyCreBaeMoCTU U MPOMEXYTOYHOW aTTecTtauun obyvarwmxcs obpasoBaTernbHOro
yuYpexaeHus B COOTBETCTBMM CO CBOMM YCTaBOM U TpeboBaHMAMM HACTOSALLErO 3aKoHa.

AomuHuctpaumst OY BnpaBe CaMOCTOSITENIbBHO OpPraHM3oBaTb y4veT yvyeOHOW AeATenbHOCTU, PYKOBOACTBYSICb
OeVcTBYOWMM  3akoHodaTenbcTBoM. [lpu atom pykoBoguTens OY HeceT OTBETCTBEHHOCTb 3a COOTBETCTBME
BblIOpaHHbIX CPeACTB U (hOpM y4eTa HOpMaTUBHBIM TpeboBaHNAM.

lMpukasom MwuHsgpascoupassutus Poccum ot 26 asrycta 2010 r. N 761H "O6 yTtBepxgeHun EpguHoro
KBanM@UKaLMOHHOIO  CMNpaBOYHUKA  AOMMKHOCTEW  pyKOBOAMTENEW, cneuynanuctoB W cniyxawux", pasagen
"KBanudukaunmoHHbIE  XapaKTEPUCTMKN  LOIDKHOCTEW paboTHUKOB 0OpasoBaHMs" — onpederneHa  [OIMKHOCTHas
00513aHHOCTb y4MTENS OCYLLECTBNATb "KOHTPOSIbHO-OLEHOYHYD AeATeNnbHOCTb B 0OpasoBaTenbHOM MNpoLecce ¢
NCMNOMb30BaHNEM COBPEMEHHbIX CNIOCOOOB OLIEHMBAHUSA B YCNOBUAX UHHOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOSOMIA
(BegeHne aneKTPOHHbIX POPM SOKYMEHTaLUN, B TOM YUCIIE 3NIEKTPOHHOIO XypHarna n AHEBHMKOB oby4aroLmxcs)”.

B cooTtBeTcTBMM CO malbeu_u_maaullpaaﬂma_u.l Tpyposoro Kogekca Poccuiickon ®eaepaunn "NameHeHune
onpeeneHHbIX CTOpOHaMn YCrnoBun TpygoBOro A0roBopa no NnpuyMHaMm, CBA3aHHbIM C UISMEHEHWEM OpPraHU3aLMOHHbIX
W TEXHOIOTMYECKMX YCINOBMI Tpyaa" 0 HEOOXOAMMOCTU NepeBoda yyYeTa y4eOHON AeATENbHOCTU B SNIEKTPOHHbIA BUZA
paboTogartenb 06s3aH yBe4OMUTL paboTHMKA B MMCbMEHHOM hOpMe He No3aHee, Yem 3a ABa Mecsua.

Mpu BBEAEHMM IMEKTPOHHBIX OPM yyeTa Heobxoanmo cobnogeHne TpyAoBOro aakoHoaareneciea. Hegonyctum
HeonpaBOaHHbIN POCT Tpygo3aTpaT Ha BedeHMe OBOWHOro ydeTta, pabouve mMecta [OmkHbl ObiTb 0OOpPyOoOBaHbl
Hagnexawum obpasom.

Oencteyowan B Hactosdwee Bpemsa "UAHCIPYKIIMG O BeOEHWUM LUKOMNbHOW AOKyMeHTauuun", yTBepXaeHHas
Mpukasom MuHucTpa npocselleHns CCCP ot 27 pekabps 1974 r. N 167, OOCTOBEpPHO OTpaXkaeT JOrMKy M cocTaB
yyeTa. Boibop dopMbl BeeHus yyeta B cooTBeTcTBMM C 3akoHoM Poccuickon ®egepauum ot 10 mons 1992 r. N
3266-1 "O06 obGpasoBaHMM" OTHeceH Kk komneTeHuun OY. [Ona peanusaumm cBoen komneTeHuum OY  O0MmMKHO
NOAroTOBUTbL COOTBETCTBYHOLUME NOKarbHbIE HOPMaTUBHbIE aKThbl.

B 10 e Bpems HopmaTvBHas 6a3a BeAeHUs 3NEeKTPOHHOrO AOKYyMEeHTOobopoTa He obecneunBaeT peLleHnss BCcex
3aga4, NpUHATBIX Ans AOoKymeHToobopota B BymaxHom dopme. B ¢cBA3n ¢ atum, B psage cnydaes BO3HMKAeET
HeoOX0AMMOCTb BbiBOAA MHAPOPMaLMK B SNEKTPOHHOM BUAE HA BYMaXKHbIA HOCUTESb.

YuntbiBass u3noxeHHoe, MwHOGpHaykm Poccum nonaraet uenecoobpasHbiM  pPeKOMeHAOoBaTb OpraHam
ncnonH1TEeNbHOW Bnactn cyobekToB Poccuickon ®egepauum, ocyLLecTBASIOWMM ypaBneHue B cdepe obpasoBaHus,
B MEPEXOAHbIN NEPUOA Pa3BUTUSA INIEKTPOHHOIO AOKYMEHTOO60pOTa OKka3aTb MOMOLLE 06pa3oBaTENbHbIM YYPEXOEHNAM
B pa3paboTke noKanbHbIX HOPMAaTUMBHbLIX aKTOB, B TOM YMCME MUHUMUINPYIOWMX HeobxoouMMoCTb nepeBopa
NHOPMaLMKM U3 "3NEKTPOHHOIO XXypHana" B OyMaxHbI BUA B 3aBUCMMOCTU OT UCNofnb3yembix B OY MHADOPMaLMOHHBLIX
CMUCTEM Yy4yeTa, a Takke onpegenswowmx TpeboBaHusa K opMe AOKYMEHTOB Ha OymMaxHOM HocuTerne, Korga OHU
HeobxoauMbl.

A K.TTOHOMAPEB

MpunoxeHne

CUNCTEMBbI
BEAEHVA XXYPHAJIOB YCINEBAEMOCTW OBYYAIOLLUMXCA B SJIEKTPOHHOM
BWAE B OBPASOBATEJIbHbIX YYPEXOEHUAX POCCUUCKON OEQEPALIN

LN®P "ONEKTPOHHbIV XXYPHAN"
Yactb 1. METOOMYECKUWE PEKOMEHOALMNA
O6Lwwume cBeaeHus

HasHayeHne gokyMeHTa

HacToswun 0OKyMEHT COAEPXUT METoOUYECKME peKOMEeHZauun No opraHusaumm nepexofa Ha 3MeKTPOHHYHO
dopmy BeeHUS XKypHanoB ycneBaeMocTn obyyatomxcs B obpasoBaTenbHbiX yupexaeHuax Poccuiickon degepaumm.

Bbibop MHOPMAaLMOHHON CUCTEMBI BEAEHUST B 3NIEKTPOHHOM BWAE >KYPHArioB YCNeBaeMoCTM 0Oy4valomxcs B
obpaszoBaTenbHbIX yupexaeHnsx Poccuickon Pegepaumm JOMKEH OCYLLECTBMATECA 0Opas3oBaTeNbHbIM YYpEXAEHNEM
Ha ocHoBaHuM "CuCTeMbl BeOEeHWst >KypHanoB YycrneBaemMocTM oOy4yalolMxXcsd B 9MNEKTPOHHOM  Buge B
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obweobpasoBaTenbHbIX yupexaeHuax Poccuinckon deaepaummn. Yactb 2 "EgunHblie TpeboBaHms".

Pa3paboTtunk
MuHucTepcTBO 06pasoBaHus u Hayku Poccuiickon ®eagepaunn. Mockea, Teepckasi, 11.

OcHoBaHus ans paspadboTku

Hactoswun gokymeHT paspaboTaH B COOTBETCTBUM C nopydeHuem npesumgumyma CoBeTta npu [lpesngeHTte
Poccuiickon depepaumm no passuTtuio MHopmaumnoHHoro obuectsa B Poccunckon ®egepaumm ot 22 aekabpsa 2010
roga no Bonpocy: "O BHeOpPEeHUWN 3NEKTPOHHbIX OOpa3oBaTernbHLIX PECYPCOB B YYEOHLIA npouecc M Mepax Mo
METOAMYECKON N TEXHUYECKON NOAAEPKKE NeJaroroB Ha Mectax" no paspaboTke efuHbiXx TpeboBaHWA K cucTemam
BELEHUS XXypHAIOB yCneBaeMOoCTN 0DyYatoLLMXCA B 9NEKTPOHHOM BuAe B 00Leobpa3oBaTenbHbIX YUPEeXaeHNSIX.

Mcnonb3yemble cokpalleHust

TepmuH OnpenesieHue
VIKT VHOOPMALMOHHO-KOMMYHMKALVMOHHEIE TEXHOJIOTUN
nC MuHbopMalMOHHAsa CHUCTeMa
110 [lporpaMMHOe oObOeclnieueHMe
oy ObpasoBaTeJIbHOE ydpexIeHue
oYO OpraH ynpaBJieHusa OOpa30BaHUA
oKX DJIEKTPOHHEI XypHaJl
)1 DJIEKTPOHHEM IHEBHUK

VICI'IOJ'IbSyeM ble TeEPMUHbI

TepMmH OnpegnerneHune
OJIeKTPOHHEM XypHaJs (IO maM SJIEeKTPOHHEIE CEPBUCH, O0ecnedmBaplye y4er
BHIIIOJIHEHM A y4eOHOI IIPOT'PAaMMHL, B TOM dycrie

YyCIIeBaeMOCTHM M II0CelaeMOCTM OO0ydanluxCcsa

DJIeKTPOHHBIN 10  wnu BJIEKTPOHHBIE CEPBUCH], obecneunBamie B
IOHEeBHUK BJIEKTPOHHOM BuIe uHOOpMMpOBaHMEe O0O0ydYammMXCsa U UX
pomouTesen (3aKOHHEIX npencraBuUTesien) o) xogme u

pesynbTaTax ydebHOTO Ipolecca

AnvuyHMCcTpaumna OY [lpencraBuTen aIMVHMCTPaUmUm oy: IVNPEKTOP,
3aMeCTUTENM OMPpeKTOopa

CorpynHuUk OY dusmyeckoe JMLUO, CBA3aHHOE TPYIOBBIMM OTHOUWEHUSAMU C
oy

[legparornueckue Yunurena-npenMe THUKHY, nemaroru LOOINOJIHUTEJIbHOTO

paboTHUKM OY obpasoBaHMA, KJIaCCHbBle PYKOBOIOMUTENM M IpP.

TexHNUeCKUN CorpynHuk OY, OCYWECTRBJISKINMY aIMUHUCTPMPOBaHME 3K

cneuuaamucTt OY

[Tosib30oBaTEe I 3IXK CoTpyOHUKMU oy, ydacTBYyRIIME B opraHM3aluun u
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(c u3m. ot 21.10.2014) [JokyMeHT npepocTaBneH KoHcynbrauTlnroc
"O METOANYECKMX PEKOMEHAALMSX MO BHEAPEHMIO ... Hata coxparenns: 30.11.2015

OCYWECTBJIEHUM yU4eOHO-BOCIMUTATEJIBHOTO nponecca

lNone3oraTenm 3 Obyuanmmecs, MX POOUTEeNM (3aKOHHHBE NPeOCTaBUTEJIN)

CocTtaB 1 cogepxaHune paboT no NnoaroToBke k BBogy XK

BBeaeHne anekTpoHHbIX (hOpM ydeTa xoda U pesynbTaToB y4ebHON OedTeNbHOCTU SBNAETCS COCTAaBHOW 4acTblo
paboTbl no BHegpeHuto KT B npouecc ynpasnenus OY, BBeAEHUS1 3NEKTPOHHOTO AOKyMeHToobopoTa.

BBepneHve aneKkTpoOHHOrO XXypHarna AOMMKHO CONpoBOXAaTbCA pa3paboTKo HopMaTMBHO-NPaBOBOro obecneyveHuns
yepes pa3BuUTME cucTeMbl NokanbHbix akTtoB OY. PepepaneHbii 3akoH "O6 obpasoBaHun" (CTaTkd 2) NnpegycMmaTpuBaeT
aBTOHOMHoCTb QY, 4Tto gaet npaBo kaxgomy OY paspabartbiBaTb COOCTBEHHYHO HOPMAaTUBHO-MPaBOBYO Oa3sy, He
NpoTMBOpEeYaLLyO AENCTBYIOLWEMY 3akoHogaTenbcTBy PP B o6nactn obpasoBaHus. OyHKUMOHMpPOBAHWE U pasBUTUE
OY nogaepxuaeTcs ero cobCTBEHHON HOPMaTUBHO-NPaBOBON 6a301 (NOKanbHLIMK akTamu).

HopmoTBopyeckas geatenbHocTb OY npegycMmaTtpmBaeT BO3MOXHOCTb peanu3aumv crnegyowmnx HanpasneHun
nokanbHOro NpPaBoBOro obecneyvyeHnsi ee OCHOBHOWN AESATENBHOCTH!

- NpaBoBoe obecneyeHne obpa3oBaTENbHOrO NPoLecca N ero METOANYECKOTO CONPOBOXAEHNS;

- NpaBoBoe obecneyeHne PrMHaAHCOBO-3KOHOMNYECKON OEATENBHOCTY;

- MpaBoBoOe obecneyeHne MaTepuanbHO-TEXHNYECKOro CHabXeHUS;

- NpaBoBoe obecneyeHne 6e3onacHbIX YCnoBsuin y4ebsl 1 Tpyaa;

- NpaBoBOe obecneyeHne TpyOoBbIX OTHOLLEHWI (paboTa ¢ kagpamu);

- NpaBoBOe obecneyeHre Oenonpon3BoacTBa BCEX CTOPOH AesitenbHocTn QY.

Heobxogumo yunTbiBaTh, YTO HOPMaTUBHO-NpaBoBoe obecnedeHne pesatenbHocTn OY HOCUT MHOFOYpPOBHEBBIN
XapakTep u BknoyaeT B cebs uenbii KOMMMIEeKC B3auMMOCBSA3aHHbIX OOKYMEHTOB (edepanbHOro, pernoHanbHOro u
MYHULMNANbLHOIO YPOBHEW, CyXaluX coaepXaTernbHbIMU OpUEHTMPaMU N HOPMAaTUBHO-METOAONOMMYECKO OCHOBON
Ons paspaboTku nokanbHOM NpaBoBOM AOKyMeHTauum camoro QY. Ha ocHoBe pa3HOYypOBHEBOW 3akoHOAATeNbHON
6a3bl co3gaeTcsa eguHas HopMmaTuBHas cuctema ynpasneHusi OY.

Mpouecc hopMrMpoBaHUss HOpMaTMBHO-NPABOBOro obecneyeHns BHegpeHns XK B ynpasneHne OY BO MHOrom
coBnagaeT C npoueccamu (OPMUPOBAHMSA OOLLELLKONBbHOW HOPMaTUMBHO-MpaBoBOM 6asbl M BKMN4YaeT B cebs
cnegyowpe atansl:

- NOArOTOBUTESbHbIN;

- MPOEKTUPOBaHNE HOPMATUBHOIO U perfnaMmeHTauMoHHoro obecneveHus;

- cornacoBaHue 1 NpUHATAE HOPMAaTUBHOIO U perfiameHTauMoHHOro obecneyeHus;

- Hayarno ucnornb3oBaHusa XK.

Bonpocbl BHeapeHuss 92K MoryT paccmatpuBaTbCd Kak CaMOCTOATENbHO, Tak M B KOMMJIEKCE C  APYrumu
BOMpPOCaMu, CBSA3aHHbIMW C BHEAPEHUEM JIIEKTPOHHOIO AOKYMeHToobopoTa u opMMpoBaHMEM WMHOPMAaLMOHHON
cpeabl OY. B Tom cny4vae ecnu 3X BBognTtcs B komnnekce ¢ gpyrumu UC nnn B OY yxe ucnoneaytotca apyrue WC,
HOpMaTUBHO-NpaBoBoe obecnedeHne Ncnonb3oBaHus pasnuyHblix NC gomkHo 6biTe cornacoBaHo.

MogroToBUTENbLHBLIN 3Tan

Ha noarotoBmMTeneHOM aTane JOSMKHbI ObITb OCYLLECTBMEHbI CrieaytoLme Buabl paborT:

1. O3HakomneHne 6onblwmHcTBa COTPYOHUKOB 1M OpraHoB camoynpasneHust OY ¢ pasnuyHbiMn BapunaHtamm 3K
N NPeAcCTOALLMMN COOTBETCTBYIOLLMMUN U3MEHEHNSIMU B OEATENBHOCTM NpenogasaTenen.

2. OpraHusaums HedopmarnbHOro obCyXAeHWss U cornacoBaHve MOAXOAOB YYaCTHWKOB 0BpasoBaTeribHOro
npouecca K BHeQPEHMIO 1 NCNonb3oBaHunio IXK.

3. Beibop BapuaHTa ncnonb3yemoro XK.

4. dopmupoBaHme rpynnbl pa3paboTkn HOPMaTUBHOTO M perfnaMeHTaUMoHHOro obecneveHus.

MoproTtoBka nnaHa paboT U KOMMEKTa HOPMAaTMBHO-MPaBOBbIX AOKYMEHTOB MPOBOAMTCS rpynmnon paboTHUKOB
QY, cchopmupoBaHHoi pelleHnem gupektopa OY nnu obLecTBEHHO-rocyaapCTBEHHOIO opraHa ynpaeneHus QY.

Mpn NoAroToBKE NPOEKTOB LOKYMEHTOB M NnaHa paboT Heobxoanmo NpPoBECTM aHanM3 rOTOBHOCTU yUPEXAEHUS K
BHegpeHuo IXK:

- ypoBeHb VKT - komneTeHTHOCTM CoTpyaHukoB OY, ee cooTBeTCTBME TpeboBaHUAM, HeobxoanmbIM Anst paboThbl
c 3X;

- MCMXOMornyeckyto rotoBHoctb CotpygHukoB OY K WHHOBAUMOHHOM OEATENbHOCTM U MOBLILEHUIO
KBanvdukaumu,

- TexXHu4eckoe ocHauleHne OY 1 BO3MOXHOCTb AOMOMHUTENBbHOIO OCHALLEHUS;

- pacnonoxeHune koMmnboTepoB B OY 1 opraHnsaumio 40CTyna K HUM.

Ha ocHoBaHWMM NpoBeAEHHOrO aHann3a onpeaenstoTCst OCHOBHbIE NoAxoabl K BHeapeHunto OXK, ocyllecTBnsieTcs
BblOOp BapmaHTa 9K 1 paspabaTbiBaeTcs nNnaH padoTbl, B TOM YUCTIE:
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- onpeaensetcs coctaB paboTHukoB OY, yyacTByOLWMX BO BHegpeHnn IXK;

- NNaHupyeTca pacnpeaeneHve obasaHHocTer no pabote ¢ 3K mexay CotpyaHukamu QY, yyacTByHOLIMMU BO
BHEApPEHMM, CNocobbl NX B3aUMOLENCTBUS U CTUMYTTMPOBaHNS;

- onpegenstTca Heobxoaumble TpeboBaHMsA kK 00y4eHuto paboTHmkoB OY;

- onpeaensieTcsl CocTaB TEXHUYECKMX CpeacTB, 3a4eNCTBOBaHHbIX B paboTax no BHegpeHuo XK.

Mpwn paspaboTke nnaHa BHeApPeHMs HE06X0OMMO BbIAENUTL 3Tanbl, CPOKM 1 ONpedenuTb cogepXaHme paboTbl Mo
cnegyrLmnM HanpaeneHUsaM:

- opraHusanms obyyeHus;

- noarotoBka TexHuyecknx cpeacts VIKT n nporpammHoro obecneyeHus;

- opraHu3aums oesiTenbHOCTM Neaarormyeckoro KonmnekTuea no BHeapeHuto 9XK;

- NoAroToBka MHGoOpMaL MK U 3anofiHeHne 6asbl AaHHbIX;

- KOHTPOITb MPaBUITbHOCTM 3aMOJSTHEHNSA MHGOPMaLK.

Mocne 3aBepLleHns npeaBapuTenbHOro atana gupektop OY nsgaet npukas:

- npeanuceiBaowm OY ncnonb3oBaHue BolbpaHHon mogenu 9XK;

- yKasblBatoLLui cpokn BBeaeHus IXK;

- onpeaensLW M NnaH BbINONMHEHNS paboT No NOArOoTOBKE K BHeApeHuto OXK, BKIHOYaOWMIA NiaH BblAeNeHus
HeOoOXOAMMbIX PECYPCOB.

3Tan NpoeKkTMpoBaHNS HOPMATUBHOIMO U perfnaMmeHTaunoHHoro obecneyeHmns

[aHHbI aTan BknoyaeT B cebst opraHn3aumio criegyowmx MeponpusaTui:

1. NU3paHue gupektopom QY npukasa o nopsiake NoagroToBKM K MCNONb3oBaHuo OXK, coaepxallero:

- cocTaB paboyel rpynnbl Mo peanv3aunm Mogenu pyHkunoHmpoBannst OY ¢ ncnonb3oBaHem 3X;

- pernameHT un cpokun paboTbl PI.

2. AHanu3 y4yacTHMKaMy pabouyen rpynnbl MMeLlenca HopMaTtuBHoi ©Oasbl OY M nogrotoBka MNpPOEKTOB
OOKYMEHTOB, BKIHOYas:

- NnaH paboT no peanusauun moaenu yHkUmoHnposaHusa OY ¢ ucnonb3osaHnem 3XK;

- MPOEKTbl U3MEHEHUN B AENCTBYIOLWMX [OOKYMEHTax (FoKamnbHbIX akTax) WM MNpoeKkTbl HOBbIX [AOKYMEHTOB
(nokanbHbIX HOpMaTUBHbLIX akToB) OY, OTHOCALLMXCSA K Ucnonb3oBaHmio XK.

3. OpraHusaumsa n nposedeHve oOLECTBEHHOrO o06CyxaeHNsi pa3paboTaHHbIX MNPOEKTOB [AOKYMeHToB. B
0BCYXOEHUN KaXKOOrO AOKYMEHTa LOIDKHbI MPUHATE yyYacTMe BCe nuua, Ybl0 OEesiTeNIbHOCTb OHW pPerfiameHTUpYIoT.
ObcyxgeHne MOXeT NPOXOAWMTb Ha aAMWHUCTPATMBHOM COBELLaHuW, cobpaHuM TpyOoBOro KOMMeKTuBa, cobpaHuu
poauTernen, KrnacCHbIX yYHeHNYeCcKnx cobpaHnsx v ap.

KoHcynbTaHTlNoC: NnpuMmeyaHue.
Oucemom MuHobpHaykm Poccum ot 21.10.2014 N AK-3358/08 B NyHKT 4 BHECEHbI YTOYHEHUS.

4. OpraHusauus paboTkl No cobnogeHunto npu ncnonb3oanmm XK TpebosaHuii 1 HopMm PepepanbHOro 3aKoHa
Poccuinckon degepaumm ot 27 nona 2006 r. N 152-d3 "O nepcoHanbHbIX aHHbIX".
5. OpraHusaums npaBoBOW aKCNepTM3bl paboynx BapnaHToB psa fokKanbHbIX akToB (Npy HeobXoanMOoCTH).

3T1an cornacoBaHns U NPUHATUSA HOPMaTUBHOWN Gasbl

Ha paHHOM 3Tane ocyuiectBnseTcs:

1. PaccmoTpeHMe © cornacoBaHuMe MOAFOTOBMEHHbIX paboyen  rpynnonl  OOKYMEHTOB — OpraHamu
06LLEeCTBEHHO-TOCYAapCTBEHHOIO ynpasneHust OY:

- negarormyeckum copetom OY;

- yNpaBnsawoLWMM COBETOM MW APYrMMU ynpaBnsaowmmm opraHamm OY.

2. B cnyyasx, npegyCMOTpPEHHbIX 3akoHOAaTenbCTBOM, Heobxoaumo cornmacoBaHue psga  OOKYMEHTOB C
YupeguTtenem v MHbIMU CTPYKTYpaMMu.

3. B cny4ae Bbibopa Ans BHegpeHus MHopMaLMoHHON cuctembl OXK, pacnonoXeHHOM Ha BHELHUX cepBepax,
afMWUHUCTPUPOBaHNE KOTOPOW BeAeTCH CTOPOHHEW opraHusaluven, noarotoBka W 3akrfyeHWe [0roBOpOB,
PErynupyoLwmnx OTHOLIEHNs MO Ucnofb3oBaHunio XK, B TOM u4ucne OnNpeaensiowmx Hpuandyeckm o0s3biBatoLLyo
OTBETCTBEHHOCTb CTOPOHHEN OpraHM3aLmMm 3a COXPaHHOCTb AaHHbIX.

4. VlagaHne Ha OCHOBaHWM COrnacoBaHHbIX AOKyMeHTOB aupektopom OY npukasa, B KOTOPOM:

- yTBEpXXAaeTcd nnaH paboT no peanusaumm mogenu dyHkumoHupoBaHusa OY ¢ ucnonos3oBaHnem IXK;

- yTBepxxaaeTcs PernaMeHT gesaTenbHOCTN y4acTHUKOB obpa3oBaTenbHOro npowuecca ¢ ucnonb3oBaHnem 3X, B
pernameHTe onpeaensieTcsl OTBETCTBEHHOCTb ML, 38 COXPAHHOCTb AaHHbIX;

- hopmupytotcs rpynnel (onpegensatotcs CotpyaHukn OY unu nogpasgeneHus), BbIMOMHALWME T€ WU UHbIE
3aayun No BHEAPEHMIO U ncnonb3oBaHuio 3XK;

- yTBepxkgaeTcs nnaH obyyeHus (nosbiweHns ksanudukaumm) CotpygHukoB OY m mnx attectaumm B obnactu
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ncnonb3oBaHua BbibpaHHoro 9XK;

- yTBEPXOAlTCA pernaMeHTbl 4eATeNbHOCTU OTAENbHbIX Y4aCTHMKOB obpa3soBaTenbHOro npouecca, CBA3aHHble C
ucnonb3dosaHveM 3IXK, B TOM 4ucrie MONOXEHUS O noapasfeneHvsx, U3MeHeHHble (pPacluUMpeHHble) AOMMKHOCTHbIE
WHCTPYKLWW;

- pacnpegenstoTcs dyHKumMmn cnyxx6 OY, BKMOYeHHbIX B PermameHTbl AeATenbHOCTU, Mo paboTHWKam, rpynnam
paboTHukos OY, nogpasaeneHnsam n BHELLHUM CTPYKTypam;

- onpegensieTtcs  OTBETCTBEHHOCTb 33 WMeOWMEcs W NnaHMpyemble K  MOMyYeHulo  CpeacTBa
WKT-uHpacTpyKTypbl, pacnpeaeneHune aTux cpeacTts no nomewyeHuam OY;

- onpegenstoTca HacTponkn XK, NOpAAOK 3anoNHEHNA NCXOOHbLIX MACCUMBOB OaHHbLIX U T.4.

Mpoueaypa NPUHATUS NOKanbHbIX HOPMAaTMBHBIX akToB onpedensietca B Ycrae OY. OY MOXeT camMoCTOATENbHO
cchopMupoBaTb KOMMNIIEKT HOPMAaTMBHbBIX akToB, obecneunBaroLLMx Nepexos K ncnonb3osaHnio XK.

Mpuka3s gupektopa OY 06 yTBEPXAEHUM N BBEAEHUW B AENCTBME MPUHATLIX NOKanbHbIX akTOB AOBOAUTCS A0
cBeeHus BCeX 3aMHTepecoBaHHbIX CTOpPOH. Ecnu 3akoHogatenbctBoM unm yctasom OY He ycTtaHoBrneHa dopma
onybnunkoBaHUA nokanbHbIX akToB, (hopma nybnukauum onpeaenseTcs opraHom ynpasneHus, MPUHSABLLMM aKT.

NHpopmaLms o nokanbHbIX HOPMaTUBHBIX NpaBoBbIx aktax OY gorkHa ObiTb OTKPLITOW M OOCTYMHOW ANs BCeX
y4acTHUKOB obpa3oBaTefnibHOro npouecca, PYHKUUU U MHTEpPeChl KOTOPbIX OHW 3aTparMBaloT.

Aamunnctpaummn QY credyeT yuuTbiBaTb, YTO MHOTME U3 NPUHATLIX FI0KamnbHbIX aKTOB, HAaNpUMep, paclUMpPeHHble
OOIMKHOCTHbBIE MHCTPYKUMK, (hakTUYeCcKn He MOryT BbiTb BbIMOMHEHb! 40 Havana gyHKuMoHposaHnsa IXK.

Kputepun npumeHmmoctn 3K

1. OBa3aTenbHbI MMHUMYM OpraHM3auLMOHHO-TEXHUYECKMX YCNOBUA BHeapeHus OXK.

[ns BegeHus yyeTa yyebHOM 0eATENbHOCTU B 3MIEKTPOHHOM Buae Heobxoaumo obecneymnTs:

- Hanu4yMe nokKanbHOM HopMaTUBHOW 0asbl;

- pabotocnocobHocTb WKT-nHdppacTpykTypbl OY (B 4acTHOCTM npoBogHas w/wnu GecnpoBogHasi nokarnbHasi
BblYMCIMTENbHAsA CETh);

- Hanu4yne ycTponcTs goctyna <*> k XK Agmunuctpauun OY;

<*> lNog ycTporcteoM goctyna K 3K noHnmaeTcsa noboe obopynosaHne, nossonsioulee obecneuntb paboTy C
OX, Hanpumep, KOMMbITEP, NNaHLeT.

- OTKpbITBIM gocTyn K OXK yuntenen;
- agMuHUCTpupoBaHue <*> XK.

<*> AgMuUHUCTpUpoBaHe XK nogpasymeBaeT ero TeXHUYeckoe M meTtoamyeckoe obecrieveHne. ITv DyHKLUM
MOTYT OCYLLECTBNATLCS OTAENbHbIM CoTpyaHMkom OY Mnu CyLLUeCTBYIOLMMM LWITATHBIMKW eavHMuaMu. TpygosaTtpaTsl
MOTYT pasnuyaTbca Ans pasHbix Buaos K.

2. MrHuManbHbIe yCnoBus Anst NMAOTHOMO BEAEeHUs yyeTa.

MonHbI nNepexod Ha BedeHWe y4veTa BbIMONHEHWs yvyebHom nporpammbl cpeactBamm OXK HeBO3MOXeH Oes
nepexogHoro nepuoga. NnaH nepexoga Ha nonHoe BedeHve 3K OOMKeH npegycmaTtpuvBaTb OpPraHn3auuoHHbIE U
TexXHUYeckne Bo3moxHocTn OY ans opraHusauny B NnepexogHoOM nepuoae nNMnoTHOro BeAeHus yyeta (B OrpaHnyeHHOM
BapuaHTe 6e3 OTMeHbI CyLLeCTBYIOLLEN CUCTEMbI y4eTa).

[na paboTtel No gaHHOM cxeme HeobxoamMmo obecneunTsb:

- KOMNbIOTEPHbIW KAcc UMK COMOCTaBMMOE YMCHO UHBIX YCTPONCTB gocTyna K 9XK;

- OTKPbITbIA AocTyn yuutenen Kk XK (Hanpumep, B y4UTENbCKON);

- rpacouk paboTbl yCTpoONCTB Aoctyna K XK, JocTaTouHbIV ANA BBOAA AaHHbIX;

- pernameHT OKa3aHWUs TEXHUYECKOW 1 MeToamnyeckon nomowm MNegarornyeckum pabotHnkam OY.

PernameHT nogpasymeBaeT onucaHve rpaduka U YCroBMWN OKa3aHMs MOMOLUM, BKIOYas pacnpegeneHue
065A3aHHOCTEN U HEOBXOOUMYIO A8 OKa3aHUsA MOMOLLM UHPOpMaLKIO.

3. Ycnosusa ans BHegpeHus 3XK B nonHoM obbeMe:

- ONTMMarsbHble YCIOBUSA - HanM4Me gocTyna k OXK B KaxxgoMm knacce;
- XenaTesnbHble YCINOBMS - Hannune mobunbHoro goctyna k 9K y kaxgoro Negarornyeckoro pabotHuka OY.

NcTouHmkn pa3paboTkm

1. PacnopspkeHnue lMNMpaButensctea Poccuiickon ®eaepaumm ot 27 dpespansa 2010 r. N 246-p
2. Pacnopsxenue Npasutensctsa Poccuiickon ®epepauum ot 20 cbespana 2010 roga N 185-p
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<lMnceMo> MuHobpHaykn Poccum ot 15.02.2012 N AM-147/07
(c u3m. ot 21.10.2014) [JoKkyMeHT npepocTaBneH KoHcynbrauTlnroc

"O METOANYECKUX PEKOMEHAALMSX MO BHEAPEHMIO ... Aata coxpanennsa: 30.11.2015

3. ®egepanbHbIvi 3akoH oT 26 nons 2006 r. N 135-93 "O 3awwmte KoHKypeHumun"

4. ®epepanbHbli 3aKod oT 27 miond 2010 r. N 210-03 "O6 opraHusauun npegocTaBreHnss rocygapCTBEHHbIX U
MyHUUMManbHbIX yeryr"

5. ®epgepanbHbivi 3akoH oT 10 nona 1992 r. N 3266-1 "O6 obpasoBaHun"

6. PepepanbHbIn 3akoH OT 27 utonsa 2006 r. N 149-03 "O6 mHdopMauun, MHPOPMALMOHHBLIX TEXHONOMMSX U O
3awmte nHgopmauymmn”

7. ®egepanbHbivi 3akoH oT 27 nona 2006 r. N 152-93 "O nepcoHanbHbIX 4aHHbIX"

8. ®egepanbHbin 3akod ot 6 anpens 2011 r. N 63-®3 "O6 anekTtpoHHon nognucu”

9. Opukaz MwuHobBpHaykm Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 yTBepxaeHun cenepansHOro
rocygapCTBEHHOro cTaHAapTa OCHOBHOrMo 06Llero obpasoBaHus”

10. Opukaz MuHobpHaykmn Poccum ot 6 oktbpa 2009 r. N 373 "OO6 yTBepxaeHUn 1 BBeOEHMU B OENCTBUE
defepanbHOro rocyaapCTBEHHOrO 06pa3oBaTENbHOIO CTaHgapTa HavanbHoro obulero obpasoBaHus”

11. Opukasz MmuHobpHaykn Poccum ot 22 aBrycta 2008 r. N 243, Bkniovawowmn "AOMUHUCTPATMBHBIN pernameHT
Pocob6pHagsopa"”

12. Oucbkmo MwuHo6pasoBaHus Poccum ot 20 gekabps 2000 r. N 03-51/64, Bkntovatowee "MeTtogudeckue
pekomMeHaaumm no paboTte ¢ JOKyMeHTaMun B 06Leobpa3oBaTenbHbIX yYpexaeHnsx"

13. Opukaz Pocctata ot 27 wmona 2009 r. N 150 "O6 yTBepXOEeHWM CTaTUCTUYECKOTO MHCTPYMEHTapus Ans
opranunsaumm PocobpasoBaHnem cTaTUCTUYECKOro HabnoaeHus 3a AesTeNIbHOCTbIO 06pa3oBaTeNbHbIX yYpexaeHnin"

14. Opukas MuHnpoc CCCP ot 27 gekabpsa 1974 r. N 167 "O BegeHWu LWIKOMNbHOW AOKyMeHTauun"

15. Opukaz MwuHsgpascoupassutus Poccum ot 26 asrycta 2010 r. N 761H "O6 yrtBepxaeHwn EpuHoro
KBanMduKaLMOHHOrO CrpaBOYHMKA  [OOIDKHOCTEW  pykoBoAWTEnewn, chneuvanuctoB W cnyxawmx", pasgen
"KBanudukaLMOHHbIE XapakTePUCTUKN AOIMKHOCTEN paboTHMKOB 0bpa3oBaHms”

16. LOCT P UCO 15489-1-2007. Cuctema cTanHgapToB Mo uHdopmaumu, GubnnotedyHomMy M n3gaTeribCKoMy
aeny. YnpaeneHue gokymeHtamu. Obwme TpeboBaHus (akBuBaneHT ISO 15489-1-2001)

17. LOCT 34 .602-89. TexHM4eckoe 3afaHune Ha co3aaHue aBTOMaTU3NPOBaHHOW CUCTEMBI

Mpunoxexne 1
KOMMNEKT OOKYMEHTOB AJ1A BHEOPEHUA N UCTONb30OBAHNA 92K

Komnnekt gokymeHTtoB QOY, obecneuvBatolmin BHeOpeHUE M ucnonb3oBaHne 3XK, OOMKEH, KaK MUHUMYM,
BKIlOMaTb B cebs:

- nnaH paboT no BHegpeHuo IXK;

- KOMMMEKT JOKYMEHTOB NO obecneyeHnto 3akoHoaaTenbHbIX TpeboBaHuM 0 3almMTe NepcoHanbHbIX AaHHbIX;

- KOMMNMEKT JOMNOMHEHNI B DYHKLMOHaNbHbIE 06813aHHOCTM paboTHUKkoB OY, cBSA3aHHELIN ¢ BegeHnem 39K

- pernameHT BegeHusa 9X;

- pernameHT npegoctaeBneHusa ycnyrm O (MHopMupoBaHMA oOOyvalWwmuxca M UX poauTenen (3aKoHHBLIX

OpeacraBuTenen) o pesyrbTatax obydeHus);

- npukas pykoeoautens OY o BHeapeHuUM B AesTernbHOCTL 0bpasoBaTenbHOro yupexaeHus 9XK.

MpunoxeHwne 2

NPUMEP MNMPUKASA
PYKOBOOUTENTA OY O BHEOPEHNN B OEATEJIbHOCTb OBPA3SOBATENBHOIO
YUYPEXOEHNA 3K

Mpukas N

nmo OY N oT 20 T.

O BHeIpeHMM B yINpaBJIeHME OeATeJIbHOCTbI OY 3JIeKTPOHHOTO XypHaja
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<lMnceMo> MuHobpHaykn Poccum ot 15.02.2012 N AM-147/07

(c u3m. ot 21.10.2014) [JokyMeHT npepocTaBneH KoHcynbrauTlnroc

"O METOANYECKUX PEKOMEHAALMSX MO BHEAPEHMIO ... Aata coxpanennsa: 30.11.2015
C LeJIbo COBEpPIEHCTBOBAHNA MHQOPMaLMOHHOTO OODeCHNedeHMsa I[pPOLecCcoB

ynpasjeHusa OY, MJaHMpOBaHMA M OpTaHMW3auumM ydebOHOI'O IIpollecca Ha OCHOBE

BHEIPEHUSA MHOOPMAaLMOHHEIX TeXHOJIOTUN B COOTBETCTBUU c [IpuKaz0oM

MuH3Opaecoupas3euTus Poccum oT 26.08.2010 N 761 u craThen 74 TraBe 12

pazmesa III TK PO "l3MeHeHMe ONpeIeJIeHHHX CTOPOHaMM YCJIOBUM TPYIOBOTO

OOoToBOpPa o NpUYMHaM, CBA3AHHBM C WM3MEeHEeHMeM OPTaHM3alMOHHEIX WM

TEXHOJIOTMUECKUX YCJIOBUM Tpyzna"

ITPVKASHBAIO:

1. YrBepaure: "IlnaH paboT no BHempeHumo X" (Ilpunoxenue N ) ;
"PersameHT Bemenma OX" (IpunoxeHme N ),
"PerJjlaMeHT OKaszaHMUsa I'OCyIapCTBeHHOM ycayru OLO" (IIpunoxeHue N )

"VHCTPYKLUMIO IO BEeIEeHMI0 ydeTa YyuebOHOM OedTeJIbHOCTM C Iomoubio IX"
(ITlpmnoxeHmue N )

"PerjlaMeHT oOKaszaHuda noMmoum npu padore B OK" (I[punoxeHume N ).

2. TlpoBecTH BHenmpeHue OX B cooTBeTCTBMM C I'padmukoM pab®oT IO BHEOPEHUIO
99X (Ilpunoxenue N ).

3. lcnosb30BaTh 9K 1nna JmxcaumMm BCeX BMIOOB YPOUYHOM U BHEYPOYUHOMU

OesaTeJIbHOCTM, B TOM UMCJIE YPOKOB, O(QaKyJIbTATUBOB, KPYXKOB, 3aHATUMA
TPYINNE NPOIJIEHHOTO OHS.

4. BaMm. OgupekTOopa IO obecrneumTs KOHTPOJIL 3a
BRIIIOJIHEHMEM I'padmka paboT no eHempeHuo OX.

5. BamecTuTeso (M) IOMPEeKTOpa N0 YBP obecrnedmTsb
MHPOPMALIMOHHOE HAaIoJIHEHUE 2K 1o MomyJio  "YueOHH npouecc",

OPTaHM30BaTh KOHTPOJIbE 3a CBOEBPEMEHHOCTBI M [PaBMIBHOCTBID pPabOTH
yumuTeJey-IpeIMEeTHUKOB M KJIACCHEIX PYyKOBOIOMTEJIEM IO MHOOPMALMOHHOMY

HarnoJiIHeHu© 9K n CBOEBPEMEHHOCTLIO MHQOPMUPOBaHMSA poIouTesie O
Tekylle ¥ MTOTOBOM YCIIEBAEMOCTM U IIOCelaeMOCTM OO0ydaklmlMXCs.
6. Bo3JIOXUTHL Ha O0DA3aHHOCTM IO KOHTPOJIO 3a TEeXHUUECKUM obeclleueHUeM

paboru 32X COTJIACHO HNOJKHOCTHEIM OOg3aHHOCTAM /wMiM/ BKJIOUMB UX B
€r0 IOOJDKHOCTHEIE OOSA3aHHOCTU.

7. BO3JOXMTBL Ha 00653aHHOCTM I[I0 KOHCYJIbTMPOBAHMUIO YyuUMTeEJIeM II0
BompocaMm paboTel 32X COTJIACHO MOOJIKHOCTHBEIM OOS3aHHOCTAM /uinv/ BKJIIOUUB
X B €r'0 IOOJDKHOCTHEIE OOA3aHHOCTU.

8. KoHTpoOJIB 3a MCHOJIHEHMEM MIpMKasa OCTaBJAD 3a COOOM.

IupexTop OY:

Mpunoxexwne 3

MPUMEPHbIN MEPEYEHb
NOKANbHbLIX HOPMATVBHbBIX AKTOB, B KOTOPbLIE MOXET NOTPEBEOBATLCA
BHECEHWME M3MEHEHW ONA NCTMONb30BAHNA 3K

JlokanbHble akTbl, pernaMmeHTUpyLLne aaMUHUCTPATUBHYO U (DUHAHCOBO-XO3ANCTBEHHYIO AEATENbHOCTD

- YcrtaB OY;

- Noroeop QY ¢ poantenamu;

- [JOMmKHOCTHBIE MHCTPYKUUM paboTHMKOB, B TOM 4MCre agMUHMCTPATMBHOIO MepcoHana, npenogaBaTenen,
KINacCHbIX pyKOBOAUTENEN;

- MonoxeHne 06 ycTtaHoBNeHWMM HagOaBoOK M AonnaT K 4OMMKHOCTHBIM OKNagaM COTPYAHUKOB <*> (MOMOXeHue O
cTumynupytowem cdoHae onnatbl Tpyaa);

<*> B OTHOLLEHUW NULL, BLINONHSIOWMNX OOMNONHUTENBHYIO Harpysky no obGecnedyeHuntio yHKUMOHUpoBaHus XK,
€Cnv JaHHas OeaTenbHOCTb He NpeayCcMOTPeHa UX OCHOBHbIMU 0653aHHOCTAMM.

KoHcynbTaHTINIOC

www.consultant.ru CrpaHuua 8 us 17
HafeXxHasa npaBoBan noaAepXXkKa


consultantplus://offline/ref=9C3B71C69EF34FDDCB8EDDFB27713DCD5673BDE2EBD6CB2839F60B8950l8Q0P
consultantplus://offline/ref=9C3B71C69EF34FDDCB8EDDFB27713DCD5673BDE2EBD6CB2839F60B8950l8Q0P
consultantplus://offline/ref=9C3B71C69EF34FDDCB8EDDFB27713DCD567ABCE0E9DDCB2839F60B895080EBB7D24259E5CEl3QEP
consultantplus://offline/ref=9C3B71C69EF34FDDCB8EDDFB27713DCD567ABCE0E9DDCB2839F60B895080EBB7D24259E5CEl3QEP
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

<lMnceMo> MuHobpHaykn Poccum ot 15.02.2012 N AM-147/07

(c u3m. ot 21.10.2014) [JoKkyMeHT npepocTaBneH KoHcynbrauTlnroc
"O METOANYECKMX PEKOMEHAALMSX MO BHEAPEHMIO ... Hata coxparenns: 30.11.2015

- MNonoxeHne 0 BHYTPULLKOIIbHOM KOHTPOJE;

- MonoxeHne 06 y4ebHOM kabuHeTe;

- MHcTpykummn no 6esonacHocTu 1 nNpasBuna paboTbl HAa TPaBMOOMAaCHbIX y4acTkaX, paboynx MecTax, B y4eOHbIX
kabuHeTax;

- MNMonoxeHne 06 aTTecTauum NegarorMyeckmx Kagpos.

JlokanbHble akTbl, pernameHTUpyoLLMe npaea y4acTHMKOB obpasoBaTenbHOro npolecca

- MpaBuna npnema B OY;

- MNpaBuna noBeaeHMs 06y4YalOLLNXCS;

- MNpaBuna BHyTpeHHero pacnopsaka OY;

- TpygoBo goroeop (KOHTPakKT) ¢ paboTHUKamu;

- MonoxeHne o cucteme oLeHoK, opM, MOpPSAKE M NEPUOOUYHOCTU NPOMEXKYTOYHOM W MTOFOBOW aTTecTauuun
obyyvarowwmxcs;

- MonoxeHne o xpaHeHnn paboT oby4atoLerocs n MHOPMaLUUnN O ero AOCTMKEHUSAX;

- lMonoxeHne o dopmax nonydeHnss obpasoBaHuMs B gaHHoM OVY (3KkcTepHaT, camooGpasoBaHue Mo
WHAMBMAYaANbHBIM MporpamMmam, MofioXeHne O CeMelHOM o0pas3oBaHWMM, MofiokeHne O CBOGOAHOM MNocCeLleHUn
y4eOHbIX 3aHATWIA 1 Ap.).

JlokanbHble akTbl, pernaMmeHTupyroLmne AeaTenbHOCTb NPodeCcCMOoHarnbHbIX 00beaMHEHNI
- MNMonoxeHne o negarorn4eckom CoBeTe;

- MonoxeHne 0 TBOpYECKMX rpynnax;

- MNMonoxeHne 0 MeTOONYECKOM COBETE;

- MNonoxeHwne o kadeape;

- KonnekTusHbIN JOroBOp MexXay yydpexaeHnem n pabotHukamu.

MNpunoxeHwne 4
NPUMEPHbIV PEMMAMEHT BEAEHMA 39X
1. O6LwKe nonoxeHus

1.1. Hactosdwun OokymeHT onpegensieT ycrioBus M npasuna BegeHuss OXK, koHTpons 3a BegeHuem 3K,
npouenypbl obecneyeHnss OOCTOBEPHOCTU BBOAMMBLIX B OXK OaHHbLIX, HAAEXHOCTU UX XPaHEHUS W KOHTponsd 3a
cooTBeTcTBMEM IXK TpeboBaHMAM K JOKYMEHTOOOOPOTY, BKIOYas CO3faHuWe pe3epBHbIX KOMWKA, TBepablX KOnui (Ha
BymaxxHOM HocuTene) u ap.

1.2. B cooTBeTCTBMU C AENCTBYOWMM 3akoHodaTensctsom OY BnpaBe CaMOCTOATENbHO BbIbMpaTb hopMbl yyeTa
BbIMONHEHNs1 y4eBHON Nporpammel.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME Pe3ynbTaToB yyeTa AeNCTBYIOWUM HOPMaMm U, B YAaCTHOCTU, HacTosILLEMY
pernamMeHTy 1 nokanbHbIM akTam, HeceT pykoBoauTens OY.

1.4. OTBETCTBEHHOCTb 3a COOTBETCTBME AaHHbIX yyeTa hakTtaMm peanusaumm y4ebGHOro npouecca nexuT Ha
pykosoautene QY.

1.5. MNpu BegeHun yyeta Heobxoammo obecneunTb cobnogeHne 3akoHo4aTeNbCTBa O NePCOHarbHbIX AaHHbIX.

2. O6wme npaBuna BegeHUs yveta

2.1. BHeceHune uvHpopMauum O 3aHATUM M 00 OTCYTCTBYHOLUMX AOMKHbI MPOM3BOAUTLCA MO PakTy B [AeHb
npoeeaeHus. Ecnu 3aHATME NpoBOoANNOCE BMECTO OCHOBHOIO npenodaBaTens, dakT 3amMeHbl OOSMKEH OTpaxaTbCs B
MOMEHT BHECEHUS YY4ETHOW 3anucu.

2.2. BHeceHne B XypHan uHdopmauMM O AOMallHEM 3aJaHun OOSPKHO MNPOM3BOAMTLCH B AE€Hb NpoBeneHus
3aHATUA. 3anaHme OOJTXHO BHOCUTBLCA B XypHan He no3gHee 4eM 4Yyepes 1 yac nocne okoH4YaHUs BCEX 3aHATUN AaHHbIX
obyyvarowmxcs.

2.3. PekomeHpyeTcsi 3apaHee pasMelwlatb 3agaHusi, 4Tobbl Yy obydawowmxcs Obina  BO3MOXHOCTb
3abnaroBpeMeHHO NnaHMpoBaThb CBOE BPEMSI.

2.4. PesynbTaTbl OLEHMBAHWSA BbIMOSTHEHHbLIX OOy4aloLwmMMnca paboT AOMKHbI BbICTABNATbLCA He nosgHee 1
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<lMnceMo> MuHobpHaykn Poccum ot 15.02.2012 N AM-147/07

(c u3m. ot 21.10.2014) [JoKkyMeHT npepocTaBneH KoHcynbrauTlnroc
"O METOANYECKMX PEKOMEHAALMSX MO BHEAPEHMIO ... Hata coxparenns: 30.11.2015

HeLenun co OHsi X NPOBEAEHNS B COOTBETCTBUM C NPUHATBIMM B OY npaBunamm oueHkn paboT.

2.5. ApxvBHOE XpaHeHWe Y4YeTHbIX AaHHbIX AOMMKHO MnpegycMaTpuBaTb KOHTPOMb 3a MX LEMOCTHOCTBIO U
[OCTOBEPHOCTbIO Ha MPOTSXKEHWM BCEro HeobXOOMMOro Cpoka, Hamnpumep, C MOMOLLbIO 3NEKTPOHHOW NOAMUCHU.
OnNEeKTPOHHOE XpaHeHWe apXMBHbIX AAaHHbLIX JOMKHO OCYLLECTBNSATLCA MUHUMANbLHO Ha [1BYX HOCUTEMSIX U XPaHWUTLCS B
pasHbIX NMOMELLEHUSIX.

3. YcnoBusi COBMELLIEHHOIO XpaHEHUS! AaHHbIX B 3NIEKTPOHHOM BUae
N Ha ByMaXKHbIX HOCUTENsIX

3.1. B cnyyae HeobxogmMmMocTn mcnonb3oBaHusa HaHHbix 3XK u3 anekTpoHHoW ¢opmbl B KayecTBe MevaTHoro
OOKyMeHTa MHGOpMauns BbIBOAWTCA HAa MevyaTb W 3aBepsieTcs B YCTaHOBMEHHOM Mopsake. ApPXMBHOE XpaHeHue
YYETHbIX [OaHHbIX Ha OyMaxHbIX HOCUTENAX [OIPKHO OCYLEeCTBASATbCA B COOTBETCTBMM C  OEWCTBYHOLLMM
AgMuHMCTpaTMBHBIM pernamMeHToM PocobpHaasopa, yTBepXaeHHbIM npmukazoMm MuHobpHayku Poccum ot 21 dHBaps
2009r. N 9.

3.2. CBoaHasi Be4OMOCTb MTOrOBOW YCMELHOCTM Knacca 3a y4ebHbIl rog BbIBOAUTCA M3 CUCTEMbl ydYeTa B TOM
BMAE, KOTOPbIA NPeayCMOTPeH AeNCTBYOWMMN TpeboBaHUAMN apxvMBHOWM cnyxObl. Ecnn gaHHble no yyebHomy rogy
XPaHATCHA B 3N1eKTPOHHOM BuAe, CBOAHAsi BEAOMOCTb MOXET ObiTb NepedaHa B apxuB cpasy Mo 3aBeplueHuM BedeHUus
yyeTa B COOTBETCTBYHOLLEM KITACCHOM >XypHarne.

3.3. MNpu BegeHnn yyeTa B 3NEKTPOHHOM BuAe HEOOX0AMMOCTb BbIBOAA AAHHbIX HA NevaTb Afs UCMONb30BaHUS B
KayecTBe [OOKyMEHTa oOnpefensietcs COOTBETCTBMEM UCMONb3yemon WHdopmaumoHHon cuctembl [OCT P UCO
15489-1-2007  "Cuctema cTaHoapToB no uHdopmauuu, 6ubnuoteyHomy u wusgaTenbCkoMy Jeny. YnpasneHve
nokymeHTamu. Obwue TpeboBaHms".

Mpunoxexne 5

MPUMEPHbIV PETNAMEHT
NPEOOCTABIIEHUNA YCNYTWN 3 (MHPOPMNPOBAHWA OBYYAIOLLMXCA
N NX POOUTENEN (SAKOHHbIX MPEOCTABUTENEN)
O PESYIIbTATAX OBYYEHWA)

1. Mpn BegeHun y4yeTa ycrneBaemoCTM C UCMOfb3oBaHWeM OXK obyvawwmmcs U UX poauTensam (3aKOHHBIM
opeacraeutendaM)  obecrneymBaeTcsl BO3MOXHOCTb OMEpaTMBHOrO nofyvyeHnss uHdopmaumm ©6e3 obpalleHus K
cotpygHukam OY (aBTOMaTUYECKM).

Ona poauntenen (3akOHHbIX MpPeACTaBUTENEN), KOTOpPbIE 3asBMM O HEBO3MOXHOCTM UMM HeXenaHuu
ucrnonb3oBatb [OCTYNM K 3MEeKTPOHHbIM hopmMaM npeacTtaBneHnss uHdopMauuu, [OMKHO ObiTb  obecneyeHo
MHOPMUPOBaHME O pesynbTaTax 00yyYeHMs He pexe YeM OOUH pa3 B HEOEenio C WCMOoMb30BaHMEM pacnevaTku
pes3ynbTaToB.

2. PexomeHayeTcs perynsipHo MHpopMmnpoBaTh O0YYalOLNXCS U UX poauTenen (3aKkOoHHbIX MpeacTaBuTeNnen) o
NPOrHO3e UxX UTOroBOM YCNELIHOCTH 00yYaloLmMXCs 3a OTYETHBIN NepuoA (YeTBepTb, TPMMECTP, nonyrogve v np.).

3. WHdopmauus o6 nTOroBOM OLEHMBAHUM N KOHKYPCHbIX (3K3aMEHaLMOHHbIX) WUCNbITAHWAX [OIMkHa ObiTb
JOCTynHa obyyalwmmca U UX poauTensM (3akOoHHbIM MpeacTaBuUTENsIM) He MOo3Xe CYTOK nocre nonyyYeHus
pe3ynbTaToB.

4. [octaBka MHopmaLum obyyvaoLwmMMcs U NX poauTensaM (3aKOHHbLIM OpeACTaRMTenam) MOXeT OCYLLEeCTBNATLCS
B COrracoBaHHoOM hopme, B YAaCTHOCTU, MO YKa3aHHbIM UMW KOHTaKTHbIM AaHHbIM, JIMOO BBEAEHHBbIM CaMOCTOSATENBHO.
MNMepenaya KOHTAKTHbIX AaHHbLIX OOSPKHA OCYLLECTBAATLCS POAUTENSAMU MUCbMEHHO UNN C MPUMEHEHNEM 3NEKTPOHHbIX
cucTeM nepefadv JOKYMEHTOB 3NEKTPOHHOW NOAMNUCHIO.

CUNCTEMBbI
BEAEHVA XXYPHAJIOB YCINEBAEMOCTW OBYYAIOLLUMXCA B SJIEKTPOHHOM
BWAE B OBPASOBATEJIbHbIX YYPEXOEHUAX POCCUMCKON OEQEPALIN
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<lMnceMo> MuHobpHaykn Poccum ot 15.02.2012 N AM-147/07

(c u3m. ot 21.10.2014) [JoKkyMeHT npepocTaBneH KoHcynbrauTlnroc
"O METOANYECKMX PEKOMEHAALMSX MO BHEAPEHMIO ... Hata coxparenns: 30.11.2015

LNDP "ONEKTPOHHbIV XXYPHAN"
Yactb 2. EQJUHBIE TPEBOBAHUA
O6Lwwme cBegeHus

HasHayeHne gokyMeHTa

HacTtosAwmnn OOKyMeHT ycTaHaBnuBaeT MWHUManbHble TpeboBaHua K WMHEPOPMaUMOHHbIM cuctemam (MC),
KOTOpble MOryT WCMOSb30BaTbCA B obpasoBaTenbHbIX yypexaeHusx (OY) Poccuiickon depepaumm (PP), B yactu
BbIMOSNHEHNS 3a[a4 y4eTa ycneBaeMoCTH U nocellaemMocTn obyyarolmxcs. Yka3aHHble TpeboBaHUs He orpaHuyvMBaloT
OY B ncnonbe3oBanun VIC, obnagatowmx pacumpeHHbIMM yHKLUMOHaNbHBIMU BO3MOXHOCTAMMU.

MHpopmmpoBaHme oby4darowmxca n Mx poauTenen (3akoHHbIX OpeAcTaBuTenei) o xode yyebHoro npouecca u
UHOVBMAOYyanbHbIX pe3yrbTaTax OCYLEeCTBNSETCA Ha OCHOBe WHGOpMaLMM SfekTPOHHOro >xypHana (3X) B
cooTBeTCTBMM C  TpeboBaHmsmMuM 3akoHa "O6 obpasoBaHun", pernameHTamm [OCyOapCTBEHHOW  yCNyru
"MpepocTaBneHne uHMoOpPMaUMM O Tekylleh YCneBaeMOCTU y4allerocsi, BeOeHWEe SMEeKTPOHHOro [AHEBHWKa U
3NEKTPOHHOTO XypHarna ycnesaemocTtu" (3[1) u ApyrMMyn HOpMaTUBHBIMU LOKYMEHTaMU. EQUHCTBEHHBIM HEODOXOAMMbBIM
TpebosaHvnem k XK onsa obecneueruns ycnyrm 3 asnaeTca MHOOPMaLMOHHBIN OGMEH C COOTBETCTBYHOLLMM CEPBMCOM
Ans nepegayy Heob6xoaAMMbIX AaHHbIX.

Hactoswun [okyMeHT npegHasHadeH ansa paspabortumkoB 3K B vactm  obecneyeHuss HeobGxoammom
DyHKUMOHanbHOCTK 1 Ana AgmuHnctpaTopoB OY B YacTu Belbopa koHkpeTHon VC B 3aBnCMMOCTM OT noTpebHocTen B
opraHu3aumm yyeta n UMeoLLMXCH TEXHUYECKUX YCITOBUN.

lMpuBeaeHHble B HacTosLLEeM AOKyMeHTe eauHble TpeGoBaHusa K 32K opmupyloT ycrnoBus Ans peanusaumm
®epeparnbHbIX rocyaapCcTBEHHbIX 06pa3oBaTenbHbIX CTaHAAPTOB HOBOMO NMOKOMEHNS (HavarbHOro U OCHOBHOMO 06LLero
06pasoBaHus) MO CO34aHMI0 MHOPMaLMOHHO-06pa3oBaTenbHom cpeabl OY B YacTu:

- dukcaumm xoda obOpasoBaTeEnbHOINO npouecca W pes3ynbTaToB OCBOEHWS OCHOBHOW obpasoBaTenbHon
nporpammei;

- BO3MOXHOCTW MCNOMb30BaHNs AaHHbIX, (POPMUPYEMbIX B Xofe obpasoBaTernbHOro npouecca, Ans pelleHus
3ajad ynpasneHus obpasoBaTenbHON OeSTENbHOCTbIO;

- B3aumogenctausa OY ¢ opraHamu, oCyLLEeCTBNSAOLWMMY ynpasneHne B cchepe obpa3oBaHus.

PaspaboTtunk
MuHucTepcTBo obpasosaHus u Haykn Poccuiickon ®egepaunn. Mocksa, Teepckas, 11.

OcHoBaHus ans paspaboTku

HacToawmn gokymeHT paspaboTaH B COOTBETCTBMM C nopydyeHnem npesvamyma Coseta npu [pesugeHTe
Poccuiickon depepaumm no passmuTuio MHpopmaumoHHoro obuiectea B Poccuickon ®egepaumm ot 22 gekabps 2010
roga no somnpocy: "O BHedpeHUM 3NEKTPOHHbIX ObpasoBaTenbHbIX PecypcoB B Y4yebHbIM npouecc M Mepax no
METOANYECKON N TEXHUYECKOWN NOAAEPXKKe neaaroros Ha mectax" no paspaboTke eauHbix TpeboBaHWA K cucTtemam
BeOEHMWS XXypHaroB ycneBaeMocTy 0by4atoLmnXcs B 3N1EKTPOHHOM Buae B 06LLeobpa3oBaTenbHbIX yUPEXOEHUSX.

V|CI'IOJ'Ib3yeM bl€ COKpalleHund

TepmMmH OnpenesieHue
MKT VHOOPMALMOHHO~KOMMYHMKALIMOHHEE TEXHOJIOTUN
ncC VHpOpMaLMOHHAA CUCTeMa
110 [IporpaMMHOe obecrieueHMe
oy ObpasoBaTeJIbHOE ydpexIeHUue
oYyoO OpraH ynpabJjieHrda OOpas3OBaHUA
X SJIEKTPOHHEIN XypHAaJ
20 SJIEKTPOHHEI IOHEBHUK
KoucyanaHTl'Imoc www.consultant.ru CrpaHuua 11 m3 17
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MCI'IOJ'Ib3yeM bleé TEPMUHbI

TepmunH OnpenesnieHne
DJIeKTPOHHBIM XypHaJ [I0 wmnm DSJIEKTPOHHBEIE CEPBMCH, oO0ecnedupapume yder
BBITTOJIHEHU A yueOHOM IIPOTPaMMH, B TOM uycre

YCIieBaeMOCTIM M II0CellaeMOCTUr OquaIOH.U/IXCH

DJIeKTPOHHBY IHeBHMK |II0 uMIM BIJIeKTPOHHLHE CEPBUCH, obecrneunBamme B
3JIEKTPOHHOM BuUIe MHOOPMMPOBaHMe oOf0ydaolMUxcsa U UX
poIouTesien (3aKOHHBIX MNpencTaBUTeJeN) o) xome u

pesysbTaTax yuyebHOTO mpolecca

AnpvmHMcTpauua OY [lpencraBuUTen aIMMHMCTPaUnn oYy: IOIVPEKTOP,
3aMeCcTUTEeNIM OUPpeKTopa

CorpynHUK OY dusmMyeckoe JMLO, CBA33aHHOE TPYIOOBBMM OTHOWEHMAMM C
oy

[lemjarornyeckue Yuurena-npenMe THUKHY, nemaroru HOOIOJIHUTEJIbHOT'O

paborHukn OY 0o0pa30BaHMA, KJIACCHHE PYKOBOOUTENM UM IpP.

TexHUYUEeCKUN CorpynHuk OY, OCyWEeCTBJIALLMM aIMMHUCTpMpoBaHMe IOX

cneumanuct OY

[Tonmp3oraTenmn IOX CoTpyOHUKMU oy, ydacTeyKuue B opraHm3auun u
OCYWEeCTBJIEHUM ydeOHO-BOCIMUTATEJIBHOTO Ipollecca

ITone30oBaTenu 9] Obyuanumecs, MX PpOIOUTEeN M (3aKOHHEE NpelCTaBUTEIIN)

Has3nauyeHune n uenu cospgaHma XK

Llenn cospganuna XK

1. NoBbilWweHNe kavyecTBa 06pa3oBaHUA 3a CYET:

- MOBbILLIEHUS YPOBHS NPO3padvyHOCTN y4ebHOro npouecca;

- aBTOMaTM3aLumnmn yyeTHbIX QYHKUUR;

- NOBbILLEHUSA OO BEKTUBHOCTU OLEHNBAHUSA Y4EOHBIX JOCTWKEHNIA 0Dy4YatoLLmnxcs;

- yopobcTBa BejeHUs y4eTa u aHanmaa y4ebHoln 0edaTenbHOCTY, NOBbILIEHUSA HAOEXHOCTM XpaHEHUS MHpopMauuu;

- MOBbILLEHUS YPOBHSI COOMNIOAEHNS NpaB BCEX Y4aCTHUKOB y4eOHOro npouecca (COBEPLUEHCTBOBAHUS KOHTPOIS
3a BBOAOM U U3MEHEHMEM MHGOpMaLUN);

- TEXHONOMMYECKOro pas3smTusa y4ebHoro npotiecca.

2. Ob6ecneyeHne npedocTaBneHnss obpasoBaTeslbHbIMKM  YYPEXOEeHUSIMM rocyaapCTBEHHON  ycnyru
"MpepocTaBnenne uWHpopMauMM O TeKyLlelh YCNeBaeMOCTU y4allerocsi, BeOeHWEe SreKTPOHHOro [AHEBHMKA U
3NIEKTPOHHOTO XypHarna ycnesaemoctu".

HasHaueHne 3K

Y4yeT BbINOMHEHNS y4ebHbIX Nporpamm, B TOM Yucne

- YYET NPOBEAEHHbIX 3aHATUI C OTPaXXEHNEM TeMaTUKK, 3aHAToCTK MNegarornyeckmx paboTHmMkoB OY, OTKNOHEHUIA
OT paHee 3annaHMpoBaHHOIO rpaduka;

- y4eT JOMALLHUX U UHbIX y4eOHbIX 3ag4aHuni;

- yYeT pe3ysbTaToB BbINOMHEHMS y4ebHOM Nporpammbl 0by4darowmMmmncs (yCneBaemMocTb);

- y4eT NoceLlaeMoCcT 3aHATUIA 0By4YatoLLMMUNCS.

OnucaHne TUNOBLIX 3agad ydyeTta ycneBaemMoCTh W nocewaemMocTu o6yqa+ou.|,v|xc;| B OGpGSOBaTeHbeIX
yypexageHnax
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YyeT peanusaumm y4yebHbIX MporpaMMm BegeTcs pacnpegeneHHeiM obpasom Bcemu [legarormyecknmun
paboTHukamu QY. B Hauyane roga KnaccHble pyKOBOAMTENM AOMKHbI BHECTU HA BCE MNpPeAMETHblE CTpPaHUUbl XypHana
cnuckn y4ebHbIX rpynn CBOEro knacca.

PacnpepeneHve npeaMeTHbIX CTPaHULL, MO XypHany v 3akpenneHve ux 3a [Neparormdeckumn paboTHukamn OY
OCYLLECTBMAETCHA Ha OCHOBaHMM y4ebHOro nnaHa n pacnpegeneHus Harpysku mexay [llegarormyeckumun paboTHUKaMM
oy.

lMeparoru ocyLLEeCTBASIOT 3anofiIHEHME KITACCHBIX XXYPHarnoB B YacTn nHdopMaLmMm o gatax NpoBeAEHUst 3aHATUMN
(B COOTBETCTBMM C pacnucaHMeMm 3aHsaTURN), O TeMax YPOKOB, OOMALUHWX 3afaHusx, oLeHkax obydaroumxcs n ob
OTCYTCTBMM ODy4aloLLMXCH HA YPOKaX.

B koHuUe oT4eTHbIX NnepuopoB MNenarormyeckne paboTHukn OY nogBogaT mtorn yyvebHoro npouecca. Kaxgomy
YYEHWKY OOJDKHblI ObiTb BbICTABMEHbl UTOTOBbIE OLEHKM (MMM OTMETKM), OOIPKHA ObiTb MpoBefeHa cTaTucTnyeckas
OLEHKa NPOBEAEHHbIX 3aHATUIN Ha COOTBETCTBME Y4eOHOMY NriaHy, MO TUMam 3aHSITUIA, MO NOMyYeHHbIM pesyrbTaTtam. B
cny4dae 60ne3Hn y4eHuKa MoxeT OblTb Ha3HadeHa OTCPOYKa BbICTABMEHUS €My WTOrOBOW OLIEHKU. VTOroBble OLIEHKM
aybnupytoTcsa B CBOA4HYO BEOOMOCTb B KOHLE KnaccHoro >ypHana. CBogHas BeAOMOCTb AOfkHa OblTb nepefaHa B
apxuB Yepe3 5 neT xpaHeHus xypHana B QY. o wntoram roga coCTaBrisieTCsi CBOAHAs CTaTtucTuyeckas Tabnuvua
ycnewHocTn y4ebHoro npouecca. KoHTponb 3a BegeHneM yyeta yy4ebHO-negarormieckon JOKYMeHTauMM M XpaHeHue
XypHanoB ocyuiectensieT Agmunuctpaums OY. lMpu HanMummM KagpoBbIX PecypcoB paboTa pacnpefensieTcs Mexagy
HECKOJTbKUMU COTPYAHMKaMn y4yebHol Yactu. KoHTponb nogpasyMeBaeT HECKOSBLKO HanpaBieHni:

- NpoBepka CBOEBPEMEHHOCTUN OTPAXEHMUS B XKypHarne 3aHsaTui;

- NpoBepka CBOEBPEMEHHOCTU BbICTABNEHNS OTMETOK;

- NpoBepka HanonHAEMOCTU OTMETOK (B TeYEHMe OTYETHOro nNnepuoaa);

- MPOBEpPKa OTPAXKEHUS NOCELLAEMOCTN 3aHATUN;

- MpoBepKa BbINOMIHEHUSA y4ebHOIM NporpamMmel;

- MPOBEpPKa 3anofHeHNst pasgerna JOMaLUHUX 3adaHui;

- NpoBepka AOMaLLHMX 3afaHui Ha COOTBETCTBME BO3PACTHLIM OCODEHHOCTAM Oby4vatowwmxcs, TpeboBaHuAM Mo
coaepXaHuio 1 06beMmy;

- YYET 3aMEHEHHbIX U MPONYLLEHHbLIX YPOKOB (3aHATUIA);

- BegeHne Tabens yyeta paboyero BpeMeHu MNegarormyecknx paboTHUKOB.

[ns nonHom 3ameHbl TpagULMOHHOTO oKyMeHToobopoTa OY Ha BymaxHbIX HOCUTENAX HeobxoaMmo obecneynTb
WHCTPYMEHTapU 1151 OTPaXXEHNSA B 3MEKTPOHHOM (hpopMe Kak MUHUMYM Tex Xe dyHKUMA. YacTb gyHKUMOHaNbHbIX
00s3aHHOCTEN MpU 3TOM HEoOXOAMMO aBTOMATU3NPOBATb. Mcnonb3oBaHWE 3MEKTPOHHBLIX CrnocoboB 06paboTkm
WHpopMaLMM NO3BONSAET fyulle OTpasvUTb WHAMBMAYANbHYO YCNEeBaeMOCTb YYEHUKOB, M3bexaTb B psge cryvyaes
BblBO4a W3OLITOYHOW MWHpopMauun (Hanpumep, ycneBaemMocTW rpynnbl obydarolmxcsl), korga B 3TOM  HeT
HeoOX0AMMOCTU (HanpuMep, NpU NPOBEPKE YCNEBAEMOCTU NpeanonaraemMbix MeaanvcToB).

Pa3Butne cmuctem oueHkn kayecTBa obpasoBaHus TpebyeT NOAAEPXKKM B paMKax aBTOMaTU3MPOBaHHOW CUCTEMBI
pasnuyHbIX BMAOOB OLEHUBaHWS (Hanpumep, KpuTepuanbHbix). [edtensHocTb [lpaButensctBa P® no nepesoagy
roOCyAapCTBEHHbIX YCNyr B 3MEKTPOHHbLIA BUA onpefensieT HeobxoouMocTb WH(OPMUpOBaHUA obpasoBaTerbHbIM
yypexageHmeM obydarolmxcs U X poautenen (3akoHHbIX npecrasuTeneiil) o Xoae U pesynbtarax yd4ebHoro npotecca
B 9NIEKTPOHHOM BUWAE, B YaCTHOCTMN MOCPEACTBOM OQpTAana rocyapCTBEHHbIX YCIyr.

TpeboBaHus k K
TpeboBaHus k cTpykType 3XK

1. ®yHKUMOHanNbHOCTL XK MOXeT ObITb peanu3oBaHa B Buae eamHon UC mnu B Buge Habopa oTAenbHbIX
PYHKUNOHANbHbIX MOAYyNen <*>.

<*> [Mo pelweHuto OY.

TpeboBaHus K PYHKLNOHMPOBAHUIO

1. dyHKkumoHanbHocTb OXK gomkHa obecnevnTs BOSMOXHOCTb NMOMHON 3aMeHbl TPagULMOHHbIX XXYpHanoB <*> Ha
OymMaxxHOM HocuTerne B 4acTu yyeTa BbINOMHEHWS yd4ebOHoW nporpammbl (6€3 aHKeTHbIX, MEOULMHCKMX W  OpYyrux
OOMONMHNUTESbHBIX AAaHHBIX, YYET KOTOPbIX MOXET BECTUCHL APYIMMU CPEACTBAMU, B TOM YUCIIE IEKTPOHHBLIMMN).

<*> KnaccHble XypHarbl, XXypHanbl hakynbTaTUBHbIX 3aHATWI U Op.

2. 9K pgomkeH obecneumBaTtb notpedbHocTn OY B YacTu yyeTa peanusaumm y4ebHoON NnporpaMmmebl, B TOM Yncne:
- B BEAEHUN HEOOXOOUMBIX CTPYKTYp y4ebHoro roga <*>;

<*> Hanpumep, 4eTBepTEN, TPUMECTPOB, NOMYroANN, MOZyNen 1 T.0.
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- B OTPaXKeHUN CUCTEM OLleHMBaHUS, UcrnonbayemMblx B OY;
- B Npeo6pa3oBaHnM pe3ynbTaToB U3 OHON CUCTEMbI OLIEHMBAHMSA B APYryto <*>;

<*> Hanpumep, npu nepesoge 100-6annbHON OLEHKN B TPAAWULNOHHYO 5-Tu GannbHyto.

- B A€NeHNM KNaccoB Ha rpynnbl Mo pa3nuyHbIM npegmeTam;

- B dhopMMpoBaHuM y4ebHbIX rpynn npyu nNpodunbHOM oOBy4YeHWU, Ha 3NEKTUBHLIX KypcaX, dakynbTtaTusax,
KpyXkax, npu paboTe Hag npoekTamu 1 T.0.;

- B coBMecTumocTu ¢ apyrumm VC, ncnonssyemsivu B OY.

3. OyHKUMOHMpPOBaHWE K Mcnonb3oBaHMe XK OOMKHO OCYLLECTBNATLCA B COOTBETCTBMM C  [OEWCTBYHOLLMM
3akoHogartenbcTBoM PP, B ToMm umcne ¢ 3akoHoM oT 27.07.2006 152-93 "O nepcoHanbHbIX AaHHbIX".

4. CpenctBa agMuHnCTpmpoBaHua XK oormkHbl NpegycMaTpuBaTh BO3MOXHOCTU aganTtauun (npucnocobnenns)
OX K nsmeHeHuaM npoueccos 1 MeTogoB ynpasneHuns B OY 6e3 obpalleHus k paspabotymkam [M0O.

5. AoMuHucTpaumna OY HeceT OTBETCTBEHHOCTb 3a GecnepeboriHOCTL 06pasoBaTenbHOro npouecca C yvyeTom
puckoB TexHuveckux cooeB XK. [1ns koMNeHcaumm puckoB TexHudeckux c6oeB B OY [OSMKHbI ObITb MpeaycMOTPEHbI
Mepbl MO BPEMEHHOMY OCYLLECTBIIEHNIO 06pa3oBaTenbHOro npoiecca 6e3 segeHnst XK.

TpeboBaHMs K 3ProHOMUYHOCTU U TEXHUYECKOMN 3CTETUKE

1. VHTepdpencobl 3K AOmMKHbI ObITb MHTYUTUBHO MOHATHBIMU W NPUBAVXEHHBIMM K hOopMaM TPaauLMOHHOIo
KNaccHOro xypHana.

2. 3X pomxeH obecneynBaTh onepaTBHbIN OTKNUK (He Gonee 5 cekyH Ha OOUHOYHYKO OMnepauuio) Ha TUMNOBbIE
3anpochkl MONb30BaTENs B YCNoBUSAX BegeHus 3aHatus B OY, B TOM 4ncne npu ogHoBpeMeHHor paboTte ¢ XK cornacHo
pacnucanuio CotpyaHunkoB OY. CrnoxHble onepaumm No CUHXPOHU3aLUMN AaHHbLIX, MOCTPOEHNI0 OT4YeToB, nepesogy OY
Ha HOBbIN y4ebHbIN rog 1 T.4. MOryT 3aHMMaTh Bonee NPoaOIKMTENBHOE BpeEMS.

TpeboBaHUs kK HAAEXHOCTU N TEXHNYECKOMY OOCIYXMBAHNIO

1. Pabouee Bpems 3K onpepensertcs pexxnmom He meHee "20 yacoB B cyTku, 7 OHel B Hepenw" ¢ 06.00 po
02.00 cneaytoLero AHA N0 MECTHOMY BpeMEHU.

2. CpegHuii ypoBeHb gocTynHocTn 3K gormkeH 6biTb He Hke 99% paboyero BpemeHn OXK <*>.

<*> 1% - 12 MUHYT NPOCTOS B CYTKM.

3. B cny4yae pasmelyerma 3K Ha nokanbHOM cepBepe perfnameHTHble paboTbl MOryT MPOBOAMTBCS B HOYHOE
Bpems ¢ 02.00 go 06.00 no mecTHOMy BpemeHu. bonee npogomknTenbHbIE pernameHTHble paboTkl (He 6onee 1 cyTok)
MOTyT MPOBOAMTBCSH B KaHUKYNSpHOE BpeMmsa C yBedoMIleHMeM nonb3oBatenen 3a 1 Hegemno Ao Hadamna pabot. B
cny4vae BHellHero MIHTepHeT-cepBuca (06nayHoro cepBurca) pernaMmeHTHble paboTbl HE JOIMKHbI BNUATb Ha paboTty XK,
Ons vero cnegyeT NPUMEHSTb COBPEMEHHbIE TEXHOMOTUN.

4. ABapuiHble pexnmbl paboTbl XK (6onee 1 yaca nNpocTos), BKMYasi HEQOCTYMHOCTb CeEpBMUCA MO CMEXHbLIM
npuynHam (Hanpumep, cbon B paboTte ceTn MHTEPHET), B TeYeHMe y4ebHbIX NEPUOOOB HE AOMKHbI ObITh Yale 1 pasa B
mMecsiL,.

5. NMpu oprannsauum paboTtel 0b6pasoBaTensHOro ydpexaeHus ¢ OXK gormkHa OTCyTCTBOBaTb TpaHCrpaHWYHas
nepegava faHHbIX, AaHHble 9K obpa3oBaTenbHOro yypexaeHus He OOMKHbl pa3MellaTtbCsi Ha cepBepax BHELUHUX
opraHusauui, pasmMeLleHHbix 3a npegenamm PO.

6. B cnyyae HecooTBeTCTBMS BbiOpaHHOW peanusaumm OXK TpeboBaHuMaM HacTosiwero fokymeHta (n. n. 1-5)
Aamunuctpauus OY gornkHa BeibpaTth Apyryto peanusaumio XK.

TpeboBaHus K 3awwmTe nHhopmMaumm OT HeCaHKLMOHNPOBaHHOMO AOCTYyNa

1. JomkHbl BbITb MPegyCMOTPEHbI CpeacTBa aBTopusauumn 1 ayTeHTMdumkaumm nons3osaTenen, obecneynsaoLlme
pasrpaHmyeHue npae goctyna lNonb3oBatenen 9XK.

2. JomxHa ©6bITb obecnevyeHa 3aliMTa MepcoHanbHbIX [AaHHbIX B COOTBETCTBUM C TpeboBaHMAMM
3akoHoaaTenbcTBa PO.

3. Hdhopmaumsa 06 obyvaroLumxcs AomkHa ObiTb 4OCTYNHa UcknounTenbHo CotpyaHukam OY, yyacTBylOWMM B
y4yebHOM npouecce.

4. lomkHO BblTb NPeayCMOTPEHO MPOTOKONMpOBaHMe AevcTBui [lonb3oBaTenen No BHECEHUIO N U3MEHEHUIO
nHcpopmaumm B XK ¢ permctpaumen BpemeHu 1 aBTopcTaa.

TpeboBaHUsl N0 COXPaHHOCTM UHpopMaLIK
1. 9K pomkeH obecrneumBaTb BO3MOXHOCTb apXMBHOTO XpaHEHWsI [OaHHbiX (B TOM 4YWCHEe Ha BHELUHWX
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ANEKTPOHHbLIX N BYMaXkHbIX HOCUTENSAX).

2. B OXK gomkHa 6bITb NpegycMoTpeHa BO3MOXHOCTb PEe3epBHOIO KOMMPOBaHUA MHAOPMaLUn OTBETCTBEHHbLIM
CoTtpyaHukom QY (no pacnucanuio n/mnm npuHyanTernsHO), B TOM YACNE Ha BHELLUHWE 3NEeKTPOHHbLIE HOCUTENMN.

3. 9K pomkeH obecneunTb OOCTOBEPHOCTb XpPaHWMOW WMHOpMauuu, NpeayCcMOTPEHHYI0 NpaBuramn BeaeHWs
3MNEeKTPOHHOro JOKyMeHToobopoTa.

TpeboBaHusa No MHGPOPMALMOHHOMY OOMEHY
1. K pomxeH obecnednBaTtb PyHKUUN NHADOPMALIMOHHOIO B3anmModencTenss ¢ BHewHumn NC B cTaHOapTHbIX
dopmaTax oOMeHa AaHHbIMKN <*>.

<*> B cnyyae wucnonb3oBaHust 3K B BuAe BHeWHero WIHTepHeT-cepBMCa perfameHT MNonyyYeHus u
BOCCTAHOBMNEHUS MHOPMaLIMK, a Takke OTBETCTBEHHOCTb 3a COOMIOAEHUE STUX PEMNAMEHTOB AOMKHbI OblTh OTpPaXeHb!
B goroeope ¢ OY.

2. XK gomkeH obecneumBatb OYHKLMM MHCPOPMUMPOBAHUS O Xo4e U pedynbTatax y4ebHoro npouecca (3[) nubo
B3aumopewncteue ¢ VC, peanusyiowen dyHkumm 3.

TpeboBaHus K QyHKUMAM (3agadvam)

1. XK pomkeH obecnevrBaTb BO3MOXHOCTb BBOAA, XPAHEHUST U UCMOJTb30BaHUS:

- CTPYKTYpbl y4yebHoro roga (4eTBeptu, TPUMECTpPbLI U T.M.);

- CMUCKOB U3yYaeMbIX NPeaMETOB;

- CNMCKOB 00y4YaroLwmxcs;

- cnuckoB lNegarornyecknx paboTHukoB OY;

- CMMCKOB KI1acCOB;

- CMUCKOB Y4€BHbIX rpynm;

- TeKyLLen ycneBaemMocTy;

- MPOMEXYTOYHOW M UTOrOBOK aTTecTaumm obyyaroLmxcs.

2. 3X pomxeH obecneunBaTh Megarornyeckum pabotHukam OY cnefyrolime BO3MOXHOCTU:

- y4yeT MpoBefEeHHbIX YPOKOB (3aHATWI) C BO3MOXHOCTAMW 3aHECEHUs AaTbl YpoKa, TeMbl YpoOKa, OMUCaHus
NpONAEHHOro MaTtepuana, Bbl4aHHOro y4alumcs AOMaLUHero 3agaHus;

- pernctpaums gakta NpUcyTCTBMA/OTCYTCTBUS y4aLLEerocs Ha 3aHAaATUsX;

- BbICTaBIEHNE TEKYLLMX U UTOMOBBIX OLIEHOK y4almmMcea B npuHsaTon ana OY cucteme oueHMBaHuS;

- yKasaHue OaKkTOB 3aMeHbl UMM COBMELLEHUS 3aHATUIN NpU OTCYTCTBMM OCHOBHOIO neaarora;

- BBOA HedhopMarnm3oBaHHbIX KOMMEHTaApWEB B OTHOLLEHUN y4EOHOW AeATENbHOCTM 00y4atoLLNXCS;

- BHECEHWE pe3ynbTaToB UCMbITaHWi, NpoBoAnMbIX B OY (3K3aMeHOB, NPOEKTOB, MPaKTMK M T.M.) MO OKOHYaHWM
y4ebHbIX neprogoB nepeq OPMMPOBaHUEM NTOTOBOW OLIEHKM;

- OTpaxkeHne nHdopmaLun O BbINOSTHEHUM Y4€BHON NporpaMmel;

- hopMmMpoBaHME CBOAOK MO UTOrOBbIM OTMETKaM (OLeHKaM) Ha y4ebHbIX Kypcax, nponyckam;

- aHanu3 (hopMMpoBaHNE aHaNUTUYECKMX OTYETOB) YCNEBAEMOCTM U MOCELLAEMOCTN 0OYYaIOLLMXCS;

- BHECEHWE UCMNpPaBMeHWI B AaHHbIE yYeTa (TEMbl YPOKOB, OLEHKWN, AOMALUHME 3a4aHus U T.M.) U OCYLLEeCTBINEHNE
KOHTPOIs 3a UCMpaBfEeHUsMU B COOTBETCTBUM C AENCTBYOLWMM pernameHTom OY.

3. OX pomxeH obGecneunBaTtb [legarornmyeckum paboTHMkam QY, UCMOMHAOWMM  (OYHKUMK  KINACCHbIX
pykoBOAUTENEN, cnegyowmne BO3MOXHOCTU:

- aKTyanusaums (KoppeKkTMpoBKa) CMCKOB Krnacca u y4ebHbIx rpynn;

- aKTyanusaums (KoppekTupoBKa) AaHHbIX 00y4atoLmxcs Knacea;

- aHanu3 ycrneBaemocTh 00y4vatoLLMXCS U NOCELLAEMOCTU UMW 3aHATUN.

4. 9XK gomkeH obecneunBaTtb AgMuHucTpaumm OY cnegyoLime BO3MOXHOCTU:

- pyHKUMOHanbHbIe BO3MOXHOCTU [Negarornyecknx pabotHmukos OY (n. 2 n n. 3);

- MPOCMOTP ¥ pefakTupoBaHue Bcen nHgopMauumn 3K B COOTBETCTBMU C (PYHKLMOHANBHLIMU 0BA3aHHOCTAMU 1
YPOBHEM AOCTYNA;

- pacneyaTka nHgopmarmm ns XK B COOTBETCTBUU C aAMUHUCTPATUBHbIMW pernameHTamm OY;

- (bopmMupoBaHMe CBOAHON BEAOMOCTU UTOMOBbIX OTMETOK MO CTaH4APTHON bopme Ha ByMakHOM HocuTene;

- OnepaTuBHbIA aHanM3 TEKYLWWX W WTOTOBbIX pe3ynbTaToB Yy4eOHOW [eATenbHOCTM ofyyalowmxcs W
Meparormyeckmx pabdoTtHukoB QY;

- 9KcnopT mHdopmauun n3 33X B cTaHgapTHble opmaTbl AaHHbIX <*> And aHanusa u/vnu opMMpOoBaHUS
OTYETHBIX POpPM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u ap.
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- BBOA M aKkTyanu3aumsi CNMCKOB obyyaloLLmxcs, Knaccos, y4ebHbIx rpynn, MNegarornyecknx pabotHukos OY;

- OTpaXkeHue OBMxkeHns oby4datomxcs (nepeBof U3 OAHOro Kracca B ApYyron, BbibbiTue);

- HacTpoWKa CTpyKTypbl y4ebHoro roga (nepnonos obyyeHus);

- HaCTPOWKa CUCTEM OLIEHUBAHWSI.

5. 3 pomkeH obecnednBaTe TEXHUYECKNM CELManncTam cnegyoLlme BO3MOXHOCTU:

- HaCTpoOWKa CMCTEMHbIX NapameTpoB 32K, B TOM 4ncne NogknioyeHe Unm MMMNopT BHELUHMX MacCMBOB AaHHbIX
(cnncok MNonb3oBaTenen, MNMeagarornyecknx paboTHMKOB, OOyYaroLLMXCs, NPeaMeToB U T.4.);

- BegeHve (cos3gaHue 1 pegakTupoBaHue) y4eTHbIX 3anucein Nonb3oBaTtenen;

- pegaktupoBaHue npodung Nonb3oBaTenen;

- HacTpowka npas goctyna MNonb3oBaTenen;

- OCYLLIECTBIIEHME PE3EPBHOIO KOMMPOBAHUSA M BOCCTAaHOBNEHUA AaHHbIX OK;

- pyHKUMM MMMOpTa U 3KcnopTa AaHHbiX Mexay 92K n BHewwHen VIC, ncnonbdyemon B OY;

-no pewexutio AgmunHuctpauum OY uHble (PYHKUMK, OTHECEHHble B AaHHOM pasfgene K OPYrMM KaTeropusiM
nonb3oBaTenen.

TpeboBaHUs K YUCNEHHOCTM M KBanudmkaumm nepcoHana

1. XK gomkeH obecneunBaTb paboTy cnegyoLmx KaTeropmi nonb3oBaTenen:
- AoMuHucTpaumsa OY;

- Meparornyeckne paboTtHukn OY;

- TexHnyeckune cneumanncTbl (agMUHUCTPATOPbI CUCTEMBbI Ha ypoBHe OY);

- Opyrve kateropuun nons3oBartenen Ha ycMoTpeHne QY <*>,

<*> B TOM uncne oTaesnbHble kateropum CoTpyaHukoB OY B COOTBETCTBMM C WX [OOSMKHOCTHOW CREeuMdUKoN,
npeactasutenu OYO, npeactaBuTeny poauTenbckoi obLLeCcTBEHHOCTU, OpraHoB caMoyrpaBneHus 1 ap.

2. YncneHHocTb nonb3oBatenen XK onpepensdetca notpebHocTamun OY.

3. YncneHHocTb nepcoHana, obecnevnBatoLlero paboty 9K, onpefensercst TEXHNYECKMMU XapaKkTepucTmkamm u
WHCTPYKUUen no akcnnyatauum NC, peannaytowen gyHkumm XK, a Takke notpebHocTtsamu OY.

4. lNony4yeHwne, BBOA U pefakTMpoBaHne uHpopmaumm B K OOmkHbl ObiTb AoCTynHbl Ans lMonb3oBatenen ¢
HaBblkamu paboTbl B ceTn MIHTepHeT 1 ¢ odmcHbiM O (TEKCTOBbIE 1 TabNMYHbIE pegakTopbl).

5. AoMunHuctprpoBaHmne IX (B ToM yncne B 4acTn 6a30BbIX PYHKUUIA opraHm3aumm yyeTa ydebHoro npouecca)
OOMKHO BbITb AOCTYMHbLIM O0TBeTCTBEHHOMY COoTpyAHUKY OY € HaBblikamn paboTbl B cetu WMHTepHeT, ¢ oducHbim 1O
(TekcToBble U Tabnn4yHbIE pegakTopbl), 0bnagarLLeMy HavanbHbIMU HaBbikamMy agMUHUCTpUpoBaHus NC <*>,

<*> [Ona agmuHuctpypoBaHua 3XK, pasmeweHHoro B OY, pononHuTenbHoe TpeboBaHME -  HaBbIKM
aAMUHUCTpUpPOBaHuS cyllecTaytollen B OY UKT-nHdpacTpyKkTyphl.

TpeboBaHusa k Bugam obecneyeHus

TpeboBaHus K NIMHIBUCTUYECKOMY ODecneyveHnto
1. 92K gomkeH yHKLUMOHUPOBATL Ha PYCCKOM SA3bIKE.

TpeboBaHusa K NPOrpaMmMHOMY U TEXHUYECKOMY 0DecneyeHunto

1. OX mMoxeT ycTaHaBnuBaTbCs HenocpeacTBeHHO B OY, nubo wncnonb3oBatbCAd B BUAE BHELUHEro
WHTepHeT-cepBuca.

2. 9X pomkeH yHKUMOHMPOBATb B COOTBETCTBMM C TpebOBaHMAMM K HAOEXKHOCTU  CyLLECTBYOLLEN
WKT-uHdppacTpykTypbl OY € 4eNCTBYOLWEN NOKaNbHOW BbIYUCIIMTENBHON CETHIO UMW B YCIOBUSX €€ OTCYTCTBUS.

3. [octyn, BHeceHne u pepaktnpoBaHue mHdopmMaumm B 3K MOXET OCyWwecTBNATbCS C MOMOLUBH  Kak
cneumanuampoBaHHoro 1O  (TexHonornsa "knNueHT-cepBep”), Tak W  MpuMeHeHuem  obwegocTtynHoro 10
(MHTepHeT-Opay3ep, SNeKTPOHHasi noYvTa u T.1.).

4. Wcnonb3oBaHne 33X c BeO-MHTepdeENCcoOM AOMKHO OblTb BO3MOXHO C  MOMOLLbIO  OOLLEAOCTYMHbIX
NHTepHeT-6pay3epoB, nogaepxuBarowmx craHgaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeboBaHusa kK MmeTognyeckomMy obecneyeHunto

- Paspabotunkamun 3XK gomkHbl ObiTb NpegocTaBneHbl HEOOX0ANMbIE CMPaBOYHbIE U METOOUYECKME MaTepuansl,
a TaKkke nporpaMma KpaTkoCpOYHOro NoBbILEHUS KBanudukauum nonb3osarenei (He 6onee 18 4yacos).

- CnpaBoYHble U MeTOAMYECKME MaTepuarnbl JOJMKHbI BKITOYaTh B cebs cneayowmne AOKYMEHThI:

- PykoBoactBo agmuHuctpatopa 3X;
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- PykoBoactBa ans pasHbix kateropui nonb3osatenen 3X;

- Mporpamma o6y4eHus (nosbiweHns kBanudukauun) CotpyaHukos OY;

- Opyrne HeobxoaMMble cnpaBoOYHbIE M MeToauYeckne Matepuarnsl (no cornacosanuio ¢ OY).

- PaspaboTtunkamum 3XK pormkHa 6bITb 0becneveHa TexHMyeckas nopaepka nonb3oBaTenen B paboyee Bpems
XK.

TpeGoBaHUs K JOKYMEHTMPOBAHWIO

KomnnekT 3kcnnyaTauMoHHOW [OKYMeHTauMu [omkeH cooTBeTcTBoBaTb TpeboBaHusm [OCT 34.201-89 u
BKMIOYaTb MCYEpPbIBalOLLME pekoMeHAaumMmn No opraHusauum paboTbl, oGecneynBatoLLme:

- UCTIOSTHEHME TpeboBaHWI 3akoHOAaTeNbCTBA MO AOCTYNHOCTU U HaAEXHOCTU WMHGOPMaLMM, O NepcoHasibHbIX
[aHHbIX;

- HaZleXHyYH0 3KCMyaTaumio B Cry4Yae pasnyHbIX HELUTaTHbIX CUTYaLUA.

NcTouHmnkn pa3paboTkm

1. Pacnopspkenue lMNMpaButensctea Poccuiickon ®eaepaumm ot 27 dpespansa 2010 r. N 246-p

2. Pacnopsxenue Npasutensctsa Poccuiickon ®epepauum ot 20 cbeBpanda 2010 roga N 185-p
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cucTem

KoHcynbTaHTlINOC

www.consultant.ru Crpanvua 17 n3 17
HafeXxHasa npaBoBan noaAepXXkKa


consultantplus://offline/ref=06245A67F5B92E53F68E0D4CE179A5ABE974D1E78DA6D0E05EB0A542mBQDP
consultantplus://offline/ref=06245A67F5B92E53F68E0D4CE179A5ABE974D1E78DA6D0E05EB0A542mBQDP
consultantplus://offline/ref=06245A67F5B92E53F68E1B40E379A5ABEC76D7E38FAF8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E1B40E379A5ABEC76D7E38FAF8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E1B40E379A5ABEC71D6E289AD8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E1B40E379A5ABEC71D6E289AD8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE97ED3EA82AD8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE97ED3EA82AD8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D7E18CAB8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D7E18CAB8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE975D6E58BAA8DEA56E9A940BAF5BEDEE8DDE3733BmAQ0P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE975D6E58BAA8DEA56E9A940BAF5BEDEE8DDE3733BmAQ0P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D9E58EAC8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D9E58EAC8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D9E58FA48DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D9E58FA48DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D2EB8DAD8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D2EB8DAD8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D4E089A48DEA56E9A940BAF5BEDEE8DDE3703AA72EC2m0Q9P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE971D4E089A48DEA56E9A940BAF5BEDEE8DDE3703AA72EC2m0Q9P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE97ED0E788A58DEA56E9A940BAF5BEDEE8DDE3703AA72EC2m0Q8P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE97ED0E788A58DEA56E9A940BAF5BEDEE8DDE3703AA72EC2m0Q8P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE976D0EB8CAE8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE976D0EB8CAE8DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E1B40E379A5ABEC74D9E28FA88DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E1B40E379A5ABEC74D9E28FA88DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE177D1E18DA6D0E05EB0A542mBQDP
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE177D1E18DA6D0E05EB0A542mBQDP
consultantplus://offline/ref=06245A67F5B92E53F68E1B4BE679A5ABE070D2EB80FBDAE807BCA7m4Q5P
consultantplus://offline/ref=06245A67F5B92E53F68E1B4BE679A5ABE070D2EB80FBDAE807BCA7m4Q5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE977D7E08CA58DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0C42F179A5ABE977D7E08CA58DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E1259E479A5ABE975D4E78FA58DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E1259E479A5ABE975D4E78FA58DEA56E9A940BAmFQ5P
consultantplus://offline/ref=06245A67F5B92E53F68E0D4CE179A5ABE977D4EA82A6D0E05EB0A542mBQDP
consultantplus://offline/ref=06245A67F5B92E53F68E0D4CE179A5ABE977D4EA82A6D0E05EB0A542mBQDP
consultantplus://offline/ref=06245A67F5B92E53F68E0D4CE179A5ABE974D1E78DA6D0E05EB0A542mBQDP
consultantplus://offline/ref=06245A67F5B92E53F68E0D4CE179A5ABE974D1E78DA6D0E05EB0A542mBQDP
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

	Письмо
	Приложение. Системы ведения журналов успеваемости обучающихся в электронном виде в образовательных учреждениях Российской Федерации. Шифр "Электронный журнал"
	Часть 1. Методические рекомендации
	Общие сведения
	Назначение документа
	Разработчик
	Основания для разработки
	Используемые сокращения
	Используемые термины

	Состав и содержание работ по подготовке к вводу ЭЖ
	Подготовительный этап
	Этап проектирования нормативного и регламентационного обеспечения
	Этап согласования и принятия нормативной базы
	Критерии применимости ЭЖ
	1. Обязательный минимум организационно-технических условий внедрения ЭЖ
	2. Минимальные условия для пилотного ведения учета
	3. Условия для внедрения ЭЖ в полном объеме


	Источники разработки
	Приложение 1. Комплект документов для внедрения и использования ЭЖ
	Приложение 2. Пример приказа руководителя ОУ о внедрении в деятельность образовательного учреждения ЭЖ
	Приложение 3. Примерный перечень локальных нормативных актов, в которые может потребоваться внесение изменений для использования ЭЖ
	Локальные акты, регламентирующие административную и финансово-хозяйственную деятельность
	Локальные акты, регламентирующие права участников образовательного процесса
	Локальные акты, регламентирующие деятельность профессиональных объединений

	Приложение 4. Примерный регламент ведения ЭЖ
	1. Общие положения
	2. Общие правила ведения учета
	3. Условия совмещенного хранения данных в электронном виде и на бумажных носителях

	Приложение 5. Примерный регламент предоставления услуги ЭД (информирования обучающихся и их родителей (законных представителей) о результатах обучения)

	Часть 2. Единые требования
	Общие сведения
	Назначение документа
	Разработчик
	Основания для разработки
	Используемые сокращения
	Используемые термины

	Назначение и цели создания ЭЖ
	Цели создания ЭЖ
	Назначение ЭЖ

	Описание типовых задач учета успеваемости и посещаемости обучающихся в образовательных учреждениях
	Требования к ЭЖ
	Требования к структуре ЭЖ
	Требования к функционированию
	Требования к эргономичности и технической эстетике
	Требования к надежности и техническому обслуживанию
	Требования к защите информации от несанкционированного доступа
	Требования по сохранности информации
	Требования по информационному обмену
	Требования к функциям (задачам)
	Требования к численности и квалификации персонала
	Требования к видам обеспечения
	Требования к лингвистическому обеспечению
	Требования к программному и техническому обеспечению
	Требования к методическому обеспечению

	Требования к документированию

	Источники разработки



